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All schools / colleges should include this policy if they have gas systems / appliances in place. Add to / amend this policy accordingly.

The risks associated with the storage and use of gas systems and appliances include fire, explosion and poisoning by the by-products of combustion, including carbon monoxide.
The school/college will ensure that all work carried out on gas systems and appliances and their use are in accordance with the requirements of the Gas Safety (Installation and Use) Regulations 1998 as amended, and related Approved Code of Practice. 
We keep our gas appliances to a minimum, and the school/college currently has [list gas systems and appliances e.g. domestic/commercial boilers, commercial tumble dryer, gas powered heaters, gas-powered commercial catering equipment, fixed gas welding installations, portable gas welding sets, brazing hearth, forge, science lab gas taps, fixed gas systems in plumbing department etc.]. 
We also ensure that flammable gas and oxygen cylinders are not stored together and are adequately segregated. All gas cylinders are stored in locked, ventilated, external compounds when not in use, with access limited to authorised persons [e.g. Estates team, science technicians etc.].
Where Liquefied Petroleum Gas (LPG) Cylinders are stored and used, the following precautions are taken:

· cylinders will be stored in well-ventilated areas;

· spare or empty cylinders should be stored outside in a lockable area;
· cylinders should not be stored below ground level or near drains, cellars or basements;
· warning notices are displayed (e.g. Highly flammable - LPG, no smoking etc.);
· smoking or naked flames are not permitted in or near cylinder storage areas;

· combustible materials are not stored near cylinders;
· cylinders are kept clear of direct heat and at least 3 metres away from highly flammable liquids / materials;
· regular checks should be made to ensure that all hosing and connections are in good order and that there are no leaks;
· no valves on any cylinder should be left open and they should not be dropped or roughly handled;
· accommodation in which gas is used must be adequately ventilated; and
· portable LPG gas heaters should only be used for emergency purposes and following a thorough risk assessment. 
It is the responsibility of [job title / name] to ensure that a maintenance schedule is in place for all gas appliances and that they are safety checked annually as a minimum, and serviced in accordance with the manufacturer’s recommendations. [Job title / name] will ensure that all work on gas appliances is carried out by a Gas Safe Registered engineer, and will retain records of all servicing, maintenance and repairs.
We ensure that carbon monoxide detection is installed in relevant areas of our building(s) where there is a risk of a build-up being present; i.e. near to combustion appliances (i.e. gas, oil, coal and wood) and/or solid fuel appliances (i.e. coal or wood).
Employees are instructed to report any suspected defects to gas systems/appliances as soon as possible to [job title / name] and the appliance should be taken out of use immediately. All gas shut-off points are highlighted, and the relevant staff are instructed in their use. 

In the event of a suspected gas leak staff should [amend this list in line with your procedures]: 

· In the first instance, contact [e.g. Estates Team / Caretaker / someone who can be available 24 hrs a day if you provide boarding] who will decide whether further action is needed;
· Call the 24 hour gas emergency service on 0800 111 999;

· Evacuate the building and move the occupants to a distance of at least 250 metres away. Nominate some staff to stay at a safe distance to prevent access to the site and await the emergency qualified engineer; 

· If it is safe to do so:
· Put out naked flames 
· Open doors and windows 
· Turn off the gas supply 
· Do not re-enter the area / building until either [e.g. Estates Manager] or gas supply engineer has confirmed it is safe to do so.
STAFF MUST NOT TURN ELECTRICAL SWITCHES ON OR OFF 

If the general public in the neighbourhood are at risk, staff should also contact the police on 999. 

No person shall interfere with any gas appliance, gas fitting or pipework unless qualified and competent to do so.
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Disclaimer





These example forms, checklists and Hettle Andrews policies are provided by Hettle Andrews for general guidance on matters of interest.  In making these documents available to a general and diverse audience it is not possible to anticipate the requirements or the hazards of any subscriber’s business.  Users are therefore advised to carefully evaluate the contents and adapt the forms and checklists to suit the requirements of each situation.  Hettle Andrews does not accept any liability whatsoever for injury, damage or other losses which may arise from reliance on this information and the use of these documents.





Copyright of these documents remains with Hettle Andrews and whilst subscribers are permitted to make use of them for their own purposes, permission is not granted for resale of the intellectual property to third parties. 
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