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Use of Air Conditioning and Refrigeration Units
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A. Purpose and Scope

1. The incorrect use of air conditioning and refrigeration units can have a large impact on emissions to air from a site and contribute to global warming. This policy helps to ensure that the operation of air conditioning and/or refrigeration units is carried out efficiently without the release of harmful emissions to air. The system requires that any existing units be maintained as per the manufacturer’s specification. This procedure also ensures operators are compliant with the following regulations:

· F-Gas Regulation (EU) 517/2014 (which replaces Regulation (EC) No 842/2006 of the European Parliament), transposed to the UK through the

· Fluorinated Greenhouse Gases Regulations 2015 (NOTE – these Regulations apply to England, Wales and Scotland. They apply to Northern Ireland only when dealing with import and export controls and trade with any place outside the UK).

· The Fluorinated Greenhouse Gases Regulations (Northern Ireland) 2015

· Ozone Depleting Substances Regulations 2015

· Energy Performance of Buildings (England and Wales) Regulations 2012 as amended.

B. Key Obligations

Leakage Checking and Repairing

2. [Name of company] has a responsibility to prevent the leakage of F-gases and to repair any detected leakage. If a leak has been detected and repaired then we recognise our requirement to further check the equipment for leakage within one month after repair to ensure it has been effective.

3. We maintain a checking routine to ensure we meet legal requirements according to the amount of

Global Warming Potential (GWP) CO2-equivalent Tonnes F-gases our equipment contains, i.e.
· at least once every twelve months for equipment containing 3 kg or more of GWP F-gases

· at least once every six months for equipment containing 30 kg or more of GWP F-gases

· at least once every three months for equipment containing 300 kg or more of GWP F-gases.

Leakage Detection System

4. [Name of company] has equipment, which contains 300 kg or more of GWP F-gases, and we have a leakage detection system, i.e. “a calibrated mechanical, electrical or electronic device for detecting leakage of F-gases, which, on detection, alerts the operator.”

5. [Named person or role] within the contracting company is responsible for ensuring that our leakage detection systems are inspected at least once every twelve months to safeguard their proper functioning.

NOTE: - Where we have a leakage detection system in place, we have halved the inspection frequency in line with legal requirements, i.e.:

· at least once every twelve months for equipment containing 30 kg or more of GWP F-gases

· at least once every six months for equipment containing 300 kg or more of GWP F-gases.

Record Keeping

6. Where [name of company] has equipment containing 3kg or more of GWP F-gases [named person or role] within the contracting company will maintain records on the quantity and type of F-gases installed, any quantities added and the quantity recovered during maintenance, servicing and final disposal. We will also maintain records of other relevant information, including the identification of the company or technician who performed the servicing or maintenance, as well as the dates and results of the leakage checks and relevant information specifically identifying the separate equipment with more than 30kg of

GWP F-gases.
Labelling of Equipment

7. [Name of company] recognises its obligations to ensure that any new equipment purchased after 4th July

2007, containing F-gases will have a label that:

· states the chemical name of the F-gas

· provides a clear indication that the product contains F-gases and their quantity.

8. This information will be clearly and indelibly stated on the equipment, adjacent to the service points for charging or recovering the F-gases or on that part of the product or equipment, which contains the F-gas.

[Named person or role within the contracting company] will ensure this labelling is in place and institute the practice to older equipment.

Training/Qualifications

9. [Name of company] recognises its obligations to ensure that whoever maintains, repairs and inspects any of our equipment containing F-gases are appropriately qualified for this work. We will check the qualifications in line with those outlined in Appendix I attached.

Energy Efficiency Inspection

10. For our air-conditioning systems with an output of over 12kW name of company recognises the legal obligation to have the energy efficiency checked every five years. [Named person or role within the contracting company] will ensure that an “energy assessor” who is a member of an approved accreditation scheme undertakes the inspections.

C. Procedural Steps

11. Before placing an order or a contract with an air conditioning engineer or energy efficiency assessor, the contractor shall be asked to provide a copy of their qualification certificates.

12. A copy of the qualification certificates is filed on the approved supplier list. This process is repeated every 12 months as part of the annual review and is also covered in the internal audit process.

13. [Named person or role within the contracting company] shall file the contract along with the engineer qualifications, and maintain a list of the approved air-conditioning unit companies.

14. There shall be an annual check with the contractors that the qualifications are still valid, this will form part of the annual management review. The outcome of the check shall be recorded on the copy qualifications, and the approved supplier documentation.

15. Equipment on site will be regularly checked by named person or role within the contracting company to identify any possible leaks of F-gases. Any leaks identified will be repaired as soon as practical.

16. For equipment that contains 300 kg or more of GWP F-gases, leak detection systems will be fitted.

17. [Named person or role within the contracting company] will keep records of F-gases stored in equipment on site.

18. Air conditioning units will undergo energy efficiency audits when required.

19. When a licence/qualification expires, [named person or role within the contracting company] shall obtain new copy licences.
Appendix 1
Table of Minimum Qualifications

	Tasks
	Equipment
	Minimum Qualification

	Servicing and maintenance of equipment.
	Refrigeration, air conditioning and heat pump equipment which is stationary at all times when in operation.

Commercial and domestic refrigerators and freezers which are stationary at all times when in operation.

Portable refrigeration, air conditioning and heat pump equipment.
	(a) City & Guilds Certificate in Handling Refrigerants Scheme 2078(1).

(b) Construction Industry Training Board Safe Handling of Refrigerants (J01)(2).

(c) City & Guilds Level 2 Award in F Gas and ODS Regulations Scheme 2079-11: Category I or 2079-12: Category II.

(d) Construction Industry Training Board Safe Handling of Refrigerants J11: Category I or J12: Category II.

	Dismantling of equipment.
	Refrigeration, air conditioning

and heat pump equipment—

(a)which is stationary at all

times when in operation; and

(b) which can only be dismantled at the place at which the equipment is used.
	(a) City & Guilds Certificate in Handling Refrigerants Scheme 2078.

(b) Construction Industry Training Board Safe Handling of Refrigerants (J01).

(c) City & Guilds Level 2 Award in F Gas and ODS Regulations Scheme 2079-11: Category I, 2079-12: Category II or 2079-13: Category III.

(d) Construction Industry Training Board Safe Handling of Refrigerants J11: Category I, J12: Category II or J13: Category III.

	Decommissioning of equipment.
	Fire protection systems and fire extinguishers.
	(a) British Fire Protection Systems Association Competence Certificate Course Class I.

(b) Fire Industry Competence Certificate Course Class 1.
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Disclaimer





These example forms, checklists and Hettle Andrews policies are provided by Hettle Andrews for general guidance on matters of interest.  In making these documents available to a general and diverse audience it is not possible to anticipate the requirements or the hazards of any subscriber’s business.  Users are therefore advised to carefully evaluate the contents and adapt the forms and checklists to suit the requirements of each situation.  Hettle Andrews does not accept any liability whatsoever for injury, damage or other losses which may arise from reliance on this information and the use of these documents.





Copyright of these documents remains with Hettle Andrews and whilst subscribers are permitted to make use of them for their own purposes, permission is not granted for resale of the intellectual property to third parties. 
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