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 A. Purpose and Scope

1. This policy ensures that the storage of hazardous materials is managed and maintained as required by the:
· Control of Pollution (Oil Storage) Regulations 2001

· Animal By-Products Regulations 2005

· The Waste Electrical and Electronic Equipment Regulations 2006

· Hazardous Waste (England and Wales) Regulations 2005

· Waste (England and Wales) Regulations 2011

B. Key Responsibilities

Storage

2.  It is the responsibility of [named person or role within the contracting company] to ensure that hazardous wastes are kept in suitable, lockable containers. Incompatible waste streams will be stored separately and not mixed with other hazardous wastes.

Management of Deliveries and Materials Handling

3.  Delivery and handling of material such as oils, chemicals and foodstuffs can be a high-risk activity. Care will be taken during delivery, loading, unloading and transfer of all materials, particularly hazardous substances, as there is a risk of spillage and accident. Supervision of deliveries upon arrival will avoid spillages and so prevent damage to the environment.

4.  [Named person or role within the contracting company] is responsible for ensuring the following good practices are implemented to avoid spillages and minimise the risk of pollution from hazardous materials:-
· All loading and unloading areas will be clearly designated, marked and isolated from the surface water drainage system.

· All deliveries are supervised and follow correct procedures.

· The quantity of hazardous materials stored on site is kept to a minimum required for operational needs.

· Storage containers are checked for their condition and storage levels before receiving each delivery to prevent loss of product (for example, by overfilling or tank failure).

· Appropriately sized drip trays are fitted to all delivery pipe inlets and any spilt material is removed immediately and disposed of as hazardous waste.

· Oil storage tanks to be fitted with an automatic cut-off valve or alarm to prevent spillages through overfilling.

· The risk of accidents or spillages is reduced by storing materials close to their usage point or point of pick up for disposal. Transfer routes must be kept clear at all times (as far as is possible).

· Contingency plans will be in place to ensure everyone is aware of what to do in the event of a spillage or other accident. A stock of emergency equipment, for example drain covers, absorbent materials and protective clothing, will be available to mop up small spillages.

Drainage on-site

5. The drainage system is a key aspect of preventing pollution. [Named person or role within the contracting company] is responsible for ensuring the following actions are taken to protect the drainage system:-
· Maintain a comprehensive and up-to-date site drainage plan which accurately identifies all drains.

· Drains are clearly identified by colour coding of all manhole covers, drainage grills and gullies. Foul water drains are painted red and surface water drains blue. Combined drainage systems are colour coded with a red letter C. All drains are marked with direction of flow arrows.

· Training procedures ensure that everyone (including service personnel and contractors) is aware of the significance of the colour coding system.
Waste Management

6.  After use hazardous materials still need to be stored and disposed of properly to prevent pollution. The following actions are carried out:-
· All hazardous waste and hazardous waste containers are stored in designated areas.

· The waste containers are segregated and clearly labelled as separate to recycling and general waste.

· The waste and waste containers are completely isolated from surface water drains or direct discharge to the environment. The area is also bunded to contain spillages.

· Hazardous waste is neither mixed nor diluted.

Trade Effluent

7. Trade effluents are polluting and must not be discharged to the surface water system. [Named person or role within the contracting company] is responsible for ensuring that any discharge of trade effluent is to (either):-
· The public foul sewerage system with the prior permission of the local water company: or

· Private treatment system designed to treat a specified trade effluent.

Training and Emergencies

8.  [Named person or role within the contracting company] is responsible for ensuring all staff are trained to be aware of their role in protecting the environment and how they can help prevent or lessen the effects of a pollution incident. In the event of an incident the following actions will be carried out:-
· All employees and visitors are made aware of the stance on protecting the environment and what we do to prevent pollution.

· Environmental awareness is included as part of the staff induction. Training needs are regularly assessed and refreshed.

· Contractors are trained in relevant environmental management and emergency procedures before starting work.

· A designated manager is responsible for regularly checking and maintaining routine and emergency pollution control and prevention equipment, devices and procedures.

C. Procedural Steps

Checking

9.  [Named person or role within the contracting company] is responsible for ensuring that all hazardous materials are identified as such before being brought onto site – fluorescent tubes, paints, chemicals, oils, food, cleaning materials, etc. Once identified the responsible person (identified above) will manage their handling and storage effectively to ensure there is low risk of accidents occurring which could cause pollution to land or water through spillage or leakage.

Record Keeping

10. [Named person or role within the contracting company] shall keep the records of hazardous materials used and stored on site and which manager has responsibility for them. They will maintain appropriate training records accordingly.

11. The site drainage plan shall be maintained and filed by the designated manager.

12. [Named person or role within the contracting company] will keep a record of the maintenance checks made of the emergency equipment.
Incident Training

13. There shall be at least an annual incident training exercise to test the emergency procedures. The outcome of the exercise shall be recorded and action taken on any improvement identified as required.
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Disclaimer





These example forms, checklists and Hettle Andrews policies are provided by Hettle Andrews for general guidance on matters of interest.  In making these documents available to a general and diverse audience it is not possible to anticipate the requirements or the hazards of any subscriber’s business.  Users are therefore advised to carefully evaluate the contents and adapt the forms and checklists to suit the requirements of each situation.  Hettle Andrews does not accept any liability whatsoever for injury, damage or other losses which may arise from reliance on this information and the use of these documents.





Copyright of these documents remains with Hettle Andrews and whilst subscribers are permitted to make use of them for their own purposes, permission is not granted for resale of the intellectual property to third parties. 
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