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Organisations should include this section in their policy’s arrangements section if they have ergonomic concerns other than those associated with computer workstations or manual handling (as those concerns are well covered by the arrangements for display screen equipment and manual handling assessment). Examples would include businesses carrying out manufacturing activities involving repetitive tasks, or safety critical tasks such as train driving, where the design of controls and visual information is critical to correct operation of the train.

Alter and add to this as necessary to reflect the controls in place within your business.
Ergonomics

In addition to the tasks we have risk assessed involving manual handling and the use of display screen equipment we have identified that the following tasks present ergonomic hazards: ____________________

_____________________________________________________________________________________
Our _________________________ [job title e.g. Health and Safety Advisor, Ergonomics Advisor] has carried out risk assessments of these activities by a process of observing the activities, consulting with employees, analysing alternative working methods, [investigating accidents, errors and sickness absence reports – include as applicable] and identifying improvements required. These risk assessments particularly take into account the needs of ___________________ [e.g. young workers, pregnant women and new mothers, older workers, the disabled and others with special needs – include the groups relevant to your workplace].

You may wish to describe in more detail any particular changes which have been made or which are planned e.g. improvements to seating, regular health assessments, height adjustable workstations, job rotation, changes to workstation designs, mechanisation.

If applicable, describe any additional training given to employees involved in these tasks, to address the ergonomic issues identified.

These tasks are kept under review and the tasks are formally reassessed on _______________ [describe frequency e.g. an annual basis]. The risk assessments are held _______________________ [describe location].

Staff are encouraged to report symptoms of ill health or other concerns to _________________________ [name or job title]. Where necessary, individuals are referred to our Occupational Health Advisors who assist us in evaluating any health concerns and identifying required improvements.

Note that it may not be necessary to undertake all of the risk control measures listed, although similar measures will be required to cover all of the areas described.
Insert your company logo here





Disclaimer





These example forms, checklists and Hettle Andrews policies are provided by Hettle Andrews for general guidance on matters of interest.  In making these documents available to a general and diverse audience it is not possible to anticipate the requirements or the hazards of any subscriber’s business.  Users are therefore advised to carefully evaluate the contents and adapt the forms and checklists to suit the requirements of each situation.  Hettle Andrews does not accept any liability whatsoever for injury, damage or other losses which may arise from reliance on this information and the use of these documents.





Copyright of these documents remains with Hettle Andrews and whilst subscribers are permitted to make use of them for their own purposes, permission is not granted for resale of the intellectual property to third parties. 
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