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Any organisations which have confined spaces within their premises, or whose staff could come across them during their work at other premises, will need to include this section in their policy’s arrangements section. Alter and add to this as necessary to reflect the controls in place within your business.

Confined Spaces

Within our premises we have identified the following locations which are, or can become, confined spaces:

List here details of the confined spaces and their locations. Include restricted spaces where there is the potential for an unbreathable or toxic atmosphere, a risk of drowning, a restricted space with fire and explosion hazard, free-flowing solids, mechanical hazards or a risk of heat stress. These may include drains, tanks, pits, silos, vessels, service ducts and more. If appropriate you may have a separate register of confined spaces in which case provide a general description to indicate the types and locations of confined spaces and explain where the full register can be found.

The spaces have prominently displayed warning signs, highlighting the confined space hazard and the mandatory requirement to obtain a permit to work. Prior to entry our ______________________ [job title of applicable manager] assesses whether the proposed work is strictly necessary and whether entry to the confined space could be avoided by employing alternative means. If entry is essential, he/ she checks that the correct safety equipment and trained personnel are available for the job and that there is a suitable written risk assessment, safe system of work and rescue plan. He/ she then issues a permit to work to authorise the work and monitors periodically to ensure that the safe system of work is followed.

If you have staff who could come across confined spaces but whom are not permitted to enter, include details as follows: Staff involved in _______________________ [activity/ role] may come across confined spaces ___________________ [describe when/ circumstances/ location]. These staff are instructed that they may not enter such spaces and the hazards and risks are explained to them through confined space awareness training.

If alternatively your staff are trained and equipped to enter confined spaces, state: Staff involved in

_______________________ [activity/ role] may/ will come across confined spaces ___________________ [describe when/ circumstances/ location]. These staff are authorised to undertake confined space entry subject to compliance with our confined spaces entry procedure. [This will be a separate and much more detailed document.]

Records of risk assessments, safe systems of work (including emergency procedures) and permits to work are held __________________ [describe location/s] and records of training are held

__________________ [describe location].

Staff who undertake confined space work are subject to an occupational health assessment to check their fitness for the work including the use of breathing apparatus where applicable. A fit-test is undertaken in respect of any respiratory protection provided for their use. They are provided with specific training (with refresher training in the timescales advised by the training company) and always work under supervision.

Employees who have been trusted with the authority to undertake confined space work take on a great deal of responsibility for their own safety, for their colleagues and for those who may potentially need to rescue them. They must always follow safe systems of work, act in accordance with their training and diligently check their safety equipment before use. Any concerns arising before or during the work must be notified to the supervisor immediately.

The supervisor must ensure that the safe system of work is followed and that equipment and personnel are on standby in order to implement the emergency rescue plan. In the event of danger, workers must be withdrawn from the space, the risk assessment reviewed and the work only continued when the concerns are addressed and resolved.
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Disclaimer





These example forms, checklists and Hettle Andrews policies are provided by Hettle Andrews for general guidance on matters of interest.  In making these documents available to a general and diverse audience it is not possible to anticipate the requirements or the hazards of any subscriber’s business.  Users are therefore advised to carefully evaluate the contents and adapt the forms and checklists to suit the requirements of each situation.  Hettle Andrews does not accept any liability whatsoever for injury, damage or other losses which may arise from reliance on this information and the use of these documents.





Copyright of these documents remains with Hettle Andrews and whilst subscribers are permitted to make use of them for their own purposes, permission is not granted for resale of the intellectual property to third parties. 
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