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Boarding House Safety Checklist

	Boarding House / Location / Area:
	

	Check completed by: (Print name)
	

	Check completed by: (Signature)
	

	Date:
	


	Item
	Check

	Yes / No
	Comments / Further Action

	Fire extinguishers
	In situ


	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
  No
	

	
	Wall mountings fixed


	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
  No
	

	
	Correct signage in place

	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
  No
	

	
	In good condition (e.g. no damage and tag intact etc.)
	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
  No
	

	
	Clearly visible

	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
  No
	

	Escape routes / Fire exits (including external routes)
	Clear and free from obstruction

	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
  No
	

	
	Appropriate signage in place

	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
  No
	

	Fire doors
	Closing correctly (including internal self-closing fire doors)
	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
  No
	

	
	Clear of obstructions


	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
  No
	

	
	Closed (i.e. not propped/wedged open)
	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
  No
	

	Electrical
	Evidence that all portable electrical items have been PAT tested (e.g. labels in place)
	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
  No
	

	
	Suitable use of sockets (i.e. no evidence of ‘daisy chaining’ etc.)
	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
  No
	

	Trip hazards
	No leads, furniture or objects blocking walkways or stairs
	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
  No
	

	Torches
	Battery check


	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
  No
	

	Stairs
	Bannisters/handrails in good order
	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
  No
	

	
	Stair nosing in good condition


	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
  No
	

	Carpets and flooring
	In good order


	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
  No
	

	Sinks
	In good order – no drips or leaks


	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
  No
	

	Showers
	In good order – no drips, leaks or hazards
	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
  No
	

	Windows
	Clean and in good condition (i.e. no cracks etc.)
	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
  No
	

	
	Restrictors in place and secure


	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
  No
	

	Bunkbeds
	Ladders secure


	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
  No
	

	Item
	Check

	Yes / No
	Comments / Further Action

	Noticeboards
	Current


	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
  No
	

	
	Complete


	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
  No
	

	
	Good condition


	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
  No
	

	Decoration and floor coverings
	Corridors satisfactory


	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
  No
	

	
	Rooms satisfactory


	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
  No
	

	
	Bathrooms satisfactory


	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
  No
	

	
	Kitchens satisfactory


	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
  No
	

	Furniture in rooms

	Beds in good condition


	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
  No
	

	
	Chairs in good condition


	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
  No
	

	
	Cupboards in good condition


	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
  No
	

	
	Curtains in good condition


	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
  No
	

	
	Drawers in good condition


	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
  No
	

	
	Mirrors in good condition
	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
  No

	

	Lighting
	Lamps working


	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
  No
	

	
	Overhead lights working


	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
  No
	

	First Aid facilities
	First aid kit in place


	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
  No
	

	
	Supplies adequate and in date


	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
  No
	

	Pupil access to high risk areas
	Suitable measures in place to prevent pupils from accessing high risk areas such as cleaners cupboards, boiler rooms, lift motor rooms, roof/loft areas, electrical cupboards etc. (i.e. doors kept locked with keys held securely)
	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
  No
	



Disclaimer





These example forms, checklists and model policies are provided by Hettle Andrews for general guidance on matters of interest.  In making these documents available to a general and diverse audience it is not possible to anticipate the requirements or the hazards of any subscriber’s business.  Users are therefore advised to carefully evaluate the contents and adapt the forms and checklists to suit the requirements of each situation.  Hettle Andrews does not accept any liability whatsoever for injury, damage or other losses which may arise from reliance on this information and the use of these documents.





Copyright of these documents remains with Hettle Andrews and whilst subscribers are permitted to make use of them for their own purposes, permission is not granted for resale of the intellectual property to third parties. 
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