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Disclaimer





These example forms, checklists and model policies are provided by Hettle Andrews for general guidance on matters of interest.  In making these documents available to a general and diverse audience it is not possible to anticipate the requirements or the hazards of any subscriber’s business.  Users are therefore advised to carefully evaluate the contents and adapt the forms and checklists to suit the requirements of each situation.  Hettle Andrews does not accept any liability whatsoever for injury, damage or other losses which may arise from reliance on this information and the use of these documents.





Copyright of these documents remains with Hettle Andrews and whilst subscribers are permitted to make use of them for their own purposes, permission is not granted for resale of the intellectual property to third parties. 
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A Hettle Andrews Model Policy: Workplace Transport











Surface Temperatures

















All organisations should include this section in their policy’s arrangements section if they have an area under their control where vehicles are present.  Alter and add to this as necessary to reflect the controls in place within your business.





Workplace Transport





Our premises include ______________________________ [describe areas within the control of the business, involving vehicles and pedestrians eg customer parking, staff car parks, driveway, loading dock, delivery area, external storage areas, mobile plant, one way system, order picking, right of access for other buildings, public right of way, adjacent to playing fields].





We have undertaken a risk assessment to cover these activities and identified the risk control measures required. You may wish to detail the specific risk control measures eg segregation of pedestrian routes, zebra crossing, mirrors for blind spots, avoidance of vehicles reversing, supervision of reversing vehicles, pavements, barriers and fencing, highlighting of overhead hazards, speed limit signs, access control, vehicle sheeting controls, hi visibility vests]. Describe any rules which have been imposed.





If you have your own vehicles working on site eg tugs, include the following information (unless already included in the lifting equipment section of your policy):





Plant such as ___________________________ [describe vehicles] are only used by persons that have had suitable and sufficient information and training on their safe operation and use and any precautions or safeguards required.  Operators are also formally authorised to use the equipment and keys are removed when the equipment is left unattended. We have training programmes to cover _______________________


 ________________________________ [describe activities eg supervising reversing operations (banksman duties), use of tugs].  Describe any particular physical restrictions which are applied to prevent unauthorised use eg restriction of keys to authorised persons.





Records of training and authorisation for the use of vehicles are held ___________________ [describe location].





Driver fitness is an important safeguard for the use of on-site vehicles and we therefore undertake ______________________________ [describe fitness testing regime including eye sight tests eg in accordance with the fork lift truck approved code of practice we undertake health screening prior to the individual taking up driving duties and then undertake these at age 40 and thereafter at 5 yearly intervals]. Note that for most types of vehicle there is no specific legal requirement for health screening although eye sight testing is good practice. 	��Traffic routes and precautions such as barriers and signs are inspected by staff and supervisors informally on a daily basis and __________________________ [eg as part of the monthly workplace monitoring programme].





All company vehicles are subject to a maintenance programme and ________________________ [name or job title] makes these arrangements and also ensures that vehicles for use on the highway are licensed, insured and MOT’d where applicable.  All maintenance records are kept by ________________________ [name or job title].





Pre-use inspections are carried out by drivers and the results recorded.  You may wish to describe specific procedures instead including the frequency.  It is usual for a pool vehicle to be checked on every occasion it is driven, but for other vehicles a less frequent check may be acceptable.





Defective vehicles are taken out of service whilst awaiting repair or replacement.





Safe methods of loading are exercised to ensure security of the load during transit and adherence with load limit rules.





Note that it may not be necessary to undertake all of the risk control measures listed, although similar measures will be required to cover all of the areas described. 













