


	Item
	Yes/No

	Is the fire safety risk assessment up to date?
	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
  No

	Are fire extinguishers and fire alarm call points visible and accessible?
	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
  No

	Are the fire extinguishers sufficient in number and suitable for the potential fire hazards eg, wet chemical for use on kitchen fat fires?
	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
  No

	Have the fire extinguishers been serviced within the last year? 
	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
  No

	Are appropriate fire or smoke detectors in place, relevant to the type of fire and circumstances? e.g, heat detectors in a lab.
	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
  No

	Is the fire alarm system subject to scheduled servicing?
	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
  No

	Are the names and locations of fire marshals and first aiders displayed and known to staff?
	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
  No

	Are all fire doors closed (except where held on hold open devices which release automatically in the event of an alarm)?
	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
  No

	Is there emergency lighting covering escape routes and hazard areas, and is it subject to a monthly testing regime?
	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
  No

	Are ‘no smoking’ signs displayed and is it clear that rules are obeyed?
	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
  No

	Is all signage displayed as required e.g. fire escape, fire action notices, fire extinguisher signs, fire exit instructions, fire doors, assembly point, hazard warnings, mandatory instructions? 
	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
  No

	Is the HSE official poster ‘Health and safety law – what you should know’ (ISBN 9780717663699 - available from HSE books) displayed with boxes completed; or the equivalent leaflet (ISBN 9780717665013 – available from HSE Books) provided to all staff?
	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
  No

	Is the Employers’ Liability Insurance certificate displayed in the premises; or made available to all staff electronically?
	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
  No

	Are there sufficient numbers of suitably stocked first aid boxes?
	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
  No

	Is there a schedule in place with persons given responsibility for regularly checking the contents of first aid boxes?
	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
  No

	Is there a first aider present (or an appointed person where appropriate)?
	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
  No

	Are eating/kitchen facilities clean and adequate for the number of staff on site? Note. It may be appropriate for people to eat at their desks
	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
  No

	Are toilet facilities clean and adequate for the number of staff and others on site?
	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
  No

	Are washing facilities clean and adequate for the number of staff and others on site?
	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
  No

	Is hot water at a safe temperature, or ‘danger, very hot water’ signage displayed where this cannot be achieved?
	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
  No

	Where necessary to protect vulnerable persons, are hot water and hot surfaces adequately controlled/protected and subject to a testing regime?
	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
  No

	Are changing and locker facilities clean and adequate for the number of staff and others on site (where required)?
	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
  No


	Item
	Yes/No

	Is the general working environment clean with a good standard of housekeeping?
	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
  No

	Is the working environment at an appropriate temperature?
	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
  No

	Are sufficient thermometers displayed in order to gauge the temperature of the work environment?
	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
  No

	Is the general working environment, both internally and externally adequately lit?
	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
  No

	Is the general working environment adequately ventilated?
	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
  No

	Do staff have sufficient space to safely carry out their work?
	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
  No

	Is drinking water provided with appropriate signage to distinguish drinking from non-drinking water where applicable?
	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
  No

	Is the working environment free from excessive noise?
	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
  No

	Are all accessible places where a person may fall appropriately guarded (consider guard railing on stairs and landings, attic areas, loft hatches, fragile surfaces, flat roofs and window restriction if appropriate)?
	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
  No

	Is there a lack of hazards from falling objects e.g. from shelving, mezzanine floors and landings?
	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
  No

	Are the guards in place on all plant and machinery?
	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
  No

	Are potentially dangerous items of plant and machinery restricted by locks etc. to authorised persons?
	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
  No

	Are emergency stop devices provided and labelled, for all powered machinery and plant?
	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
  No

	Does all plant and machinery have appropriate examination/service schedules?
	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
  No

	Are windows and glazing constructed of safety materials or otherwise protected where necessary?
	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
  No

	Are large areas of glass marked for visibility?
	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
  No

	Can windows be cleaned safely?
	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
  No

	Can windows be opened safely and can you confirm that they do not cause a hazard to passers by when open?
	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
  No

	Are doors, gates and shutters in good repair with safety mechanisms in working order?
	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
  No

	Are powered doors, gates, barriers, shutters, escalators and walkways subject to a servicing contract?
	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
  No

	If chemicals are stored, are they stored appropriately in accordance with the ‘COSHH’ assessment?
	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
  No

	Where local extraction is provided to control hazardous substances (eg fume cupboards) are these subject to servicing and statuary examination?
	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
  No

	Is there an asbestos management plan with materials clearly signed, or alternatively a statement to confirm that the premises is asbestos free?
	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
  No


	Item
	Yes/No

	Is there an assessment of legionnaire’s disease risk?
	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
  No

	Where air conditioning is provided is this subject to a maintenance regime?
	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
  No

	Is gas fired equipment subject to servicing and maintenance by a gas safe registered engineer?
	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
  No

	Are lifts subject to servicing and statutory inspection, with the correct signage displayed?
	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
  No

	Are services, pipelines etc. properly labelled?
	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
  No

	Are storage tanks bunded with valves locked?
	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
  No

	Are vulnerable facilities protected from vehicle damage?
	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
  No

	Are overhead power lines clearly highlighted?
	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
  No

	Are stores/stockpiles safely stacked with safe access to stored items?
	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
  No

	Are pedestrian and vehicle routes in good order, safely organised and free from obstruction?
	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
  No

	Are floors even and well maintained?
	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
  No

	Are there effective procedures to deal with spillages and snow and ice in winter?
	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
  No

	Is there an absence of slip, trip or fall hazards, such as frayed carpets, trailing cables, uneven floors, wet floors or unprotected changes of floor level?
	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
  No

	Is waste stored appropriately, with regard to health and fire risks, and not allowed to accumulate in the workplace?
	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
  No

	Is the electrical installation and portable appliances subject to periodic inspection and testing?
	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
  No

	Are company vehicles regularly serviced by a competent organisation?
	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
  No

	Are employees and others wearing the correct personal protective clothing/equipment?
	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
  No

	Are correct manual handling techniques actually in use?
	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
  No

	Are the workstations of display screen equipment users correctly laid out?
	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
  No

	Is the ladder register up to date and are checks on all items of equipment used for work at height activities being completed and recorded periodically by a competent person?
	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
  No



Disclaimer





These example forms, checklists and model policies are provided by Hettle Andrews for general guidance on matters of interest.  In making these documents available to a general and diverse audience it is not possible to anticipate the requirements or the hazards of any subscriber’s business.  Users are therefore advised to carefully evaluate the contents and adapt the forms and checklists to suit the requirements of each situation.  Hettle Andrews does not accept any liability whatsoever for injury, damage or other losses which may arise from reliance on this information and the use of these documents.





Copyright of these documents remains with Hettle Andrews and whilst subscribers are permitted to make use of them for their own purposes, permission is not granted for resale of the intellectual property to third parties. 










