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Have the following been considered?

	Area of Work


	Yes/No
	N/A
	Notes

	Scope



	Comprehensive step-by-step description of the work


	
	
	

	Description of work to be undertaken


	
	
	

	Sequence of works


	
	
	

	Location of work to be undertaken


	
	
	

	Duration of work to be undertaken


	
	
	

	Hours of working (day, night, split)


	
	
	

	Access and egress



	Means of access to and from the work areas


	
	
	

	Restricted area access required


	
	
	

	Access or egress routes blocked as a result of the work


	
	
	

	Alternate arrangements that will be provided to maintain emergency escape routes (if the above is applicable)


	
	
	



	Area of Work


	Yes/No
	N/A
	Notes

	Lighting



	Workplace lighting


	
	
	

	Intrinsically safe lighting


	
	
	

	Emergency lighting


	
	
	

	Plant and equipment



	Training or competence for plant or equipment operators


	
	
	

	Schedule of plant and equipment to be used on site


	
	
	

	Rated capacity of equipment


	
	
	

	Sufficiency of space for proper use of outriggers where applicable


	
	
	

	Relevant statutory test or examination certification


	
	
	

	Restrictions on use of equipment or activities to be carried out during specified weather conditions


	
	
	

	Schedule of any specialist equipment to be used in connection with the work activities, eg:

· Gas detection equipment

· Local exhaust ventilation equipment

· Fire fighting equipment
	



	Area of Work


	Yes/No
	N/A
	Notes

	Materials



	Materials or substances to be used on site


	
	
	

	Materials or substances that are classed as hazardous to health


	
	
	

	Materials or substances that are classed as highly flammable


	
	
	

	Risks and their controls



	Health and safety risks associated with the work activities


	
	
	

	Health and safety control measures to be implemented in accordance with the identified risks


	
	
	

	Activities which will present a risk to occupants or other contractors and which may require coordination


	
	
	

	Work activities which will present a risk to members of the public or third parties and which may require coordination


	
	
	

	All permit to work requirements


	
	
	

	Appropriate risk assessments prepared?


	
	
	

	Clear safety rules for operatives


	
	
	



	Area of Work


	Yes/No
	N/A
	Notes

	Work activities which will present a risk to the organisation’s on-going operations and identify the contingency provisions to be provided


	
	
	

	Training



	Training certificates in accordance with that identified within the project


	
	
	

	Supervision



	Organisation diagram identifying the composition of your site supervisory team tasked with supervising your site operations


	
	
	

	Housekeeping



	Arrangements for the ongoing removal of scrap and waste


	
	
	

	Resources for the above purpose


	
	
	

	House keeping
	
	
	

	Storage arrangements


	
	
	

	Briefing



	Method statement briefing to the workforce


	
	
	



	Area of Work


	Yes/No
	N/A
	Notes

	Personal protective equipment:



	Minimum requirements stated, eg: head, hand, eye, hearing or respiratory protection, harnesses


	
	
	

	Workers aware of PPE requirements, including high visibility garments, bump caps, gloves and hearing protection


	
	
	

	Specialist equipment eg breathing apparatus


	
	
	

	Issue, maintenance and recall procedure in respect to PPE


	
	
	

	General and specialist training in the use, care and storage of PPE


	
	
	

	Suitable anchorage for harness lines, including testing where appropriate


	
	
	

	Power requirements:



	Provisions for power:

· Gas

· Electric (output)

· Water

· Air
	

	Is power generation required


	
	
	

	By what mode is generation achieved


	
	
	



	Area of Work


	Yes/No
	N/A
	Notes

	Working at height:



	What type of platform will be used if applicable, ie: scaffolding, Mobile Elevating Work Platform (MEWP), band-stand, scissor lift


	
	
	

	Height of working platform


	
	
	

	Fragile surfaces identified in work area/access routes


	
	
	

	Provisions to ensure against falls of operatives


	
	
	

	Restrictions identified due to overhead lines


	
	
	

	Fall prevention or restriction equipment will be used


	
	
	

	Barriers, signage, fans etc of adequate design


	
	
	

	Protection of others, particularly those immediately below the work


	
	
	

	Access and egress provision


	
	
	

	Ladders and step ladders restricted to appropriate tasks only?


	
	
	



	Area of Work


	Yes/No
	N/A
	Notes

	For scaffolds:

Strength and stability calculations/recognised standard configuration

Tower scaffolds with appropriate base dimension/height ratio

Plan for assembly, use and dismantling


	
	
	

	Maintenance, inspection and reporting (including post inspection before use of scaffold and 7 day inspection)


	
	
	

	Third party protection:


	
	
	

	Identification of the need to protect others


	
	
	

	Segregation or isolation


	
	
	

	Communication such as telephone, radio, voice, hand signals


	
	
	

	Protection from unauthorised access to unattended work at height equipment, particularly by children


	
	
	



	Area of Work
	Yes/No
	N/A
	Notes

	Emergencies
	
	
	

	First aid provision
	
	
	

	Rescue
	
	
	

	Fire response
	
	
	

	Exposure to hazardous substances
	
	
	

	Adverse weather conditions
	
	
	

	Equipment failure
	
	
	

	Spillage
	
	
	

	Materials or product damage
	
	
	

	Prevention of compromise of emergencies routes
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Reviewed March 2013


Disclaimer





These example forms, checklists and model policies are provided by Hettle Andrews for general guidance on matters of interest.  In making these documents available to a general and diverse audience it is not possible to anticipate the requirements or the hazards of any subscriber’s business.  Users are therefore advised to carefully evaluate the contents and adapt the forms and checklists to suit the requirements of each situation.  Hettle Andrews does not accept any liability whatsoever for injury, damage or other losses which may arise from reliance on this information and the use of these documents.





Copyright of these documents remains with Hettle Andrews and whilst subscribers are permitted to make use of them for their own purposes, permission is not granted for resale of the intellectual property to third parties. 
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