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	Yes
	No

	Are staff instructed in the meaning of safety signs displayed in their work environment?
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Is the need for safety signs addressed in risk assessments?
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Have risks been removed or reduced at source prior to considering the use of safety signs?
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Are there clearly visible safety signs around the site where appropriate?
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Are all warning signs positioned to provide a warning before the danger is reached?
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Are there fire exit signs along every escape route which can be followed from every room in the building to the exits and assembly points including signs at all changes of direction?
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Are fire exit signs and escape signage illuminated in basements and areas which are intended to be darkened?
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Are illuminated emergency signs powered by an energy source independent of the mains electricity supply?
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Are signs displayed to indicate the types of fire extinguishers and the type of fire on which they can be used?
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Are signs displayed to indicate the correct operation of exit door hardware?
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Are signs displayed to show the location of emergency shut off valves, where applicable?
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Are fire action signs displayed on escape routes and completed with details of how to call the fire brigade and the location of the assembly point?
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Have irrelevant and contradictory signs been removed?
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Do your safety signs conform to the relevant standard or law – with the correct colour ways and pictures as well as words?
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Are there signs to show where first aid boxes are kept and the contact details of first aiders?
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Are signs used when there is a temporary hazard, such as wet and slippery surfaces?
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Where chemicals (e.g., flammable solvents) are stored, are there safety signs illustrating their hazards and any prohibitions/instructions?
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Are traffic routes, both pedestrian and vehicular, clearly marked using signs consistent with Road Traffic Act standards?
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Are the safety signs suitable for their intended location, such as waterproof or windproof?
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Is the need for safety signs reviewed during health and safety audits?
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Is the presence and readability of safety signs checked during workplace inspections?
	 FORMCHECKBOX 

	 FORMCHECKBOX 




	
	Yes
	No

	Are machines and equipment appropriately marked and labelled?
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Do safety signs indicate restricted areas, such as noisy locations, eye protection zones, hard hat areas, etc.?
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Are piped services marked with appropriate coloured tape?
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Are containers/pipes marked with an appropriate symbol in a prominent position?
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Where necessary, have staff been trained in the use of clear and unambiguous safety hand signals?
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Are relevant employees trained to understand safety hand signals used at your sites?
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Are audible safety signals clearly obvious against background noise levels?
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Are safety signals suitable for each situation and the staff expected to respond to them i.e., verbal, acoustic or visual?
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Are staff instructed in the meaning of all safety signals?
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Is adherence to mandatory and prohibitive safety signs enforced?
	 FORMCHECKBOX 

	 FORMCHECKBOX 
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Disclaimer





These example forms, checklists and model policies are provided by Hettle Andrews for general guidance on matters of interest.  In making these documents available to a general and diverse audience it is not possible to anticipate the requirements or the hazards of any subscriber’s business.  Users are therefore advised to carefully evaluate the contents and adapt the forms and checklists to suit the requirements of each situation.  Hettle Andrews does not accept any liability whatsoever for injury, damage or other losses which may arise from reliance on this information and the use of these documents.





Copyright of these documents remains with Hettle Andrews and whilst subscribers are permitted to make use of them for their own purposes, permission is not granted for resale of the intellectual property to third parties. 
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