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Safety Signs, Signals and Notices
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All organisations should include this section in their policy’s arrangements section. Alter and add to this as necessary to reflect the controls in place within your business.
Safety Signs, Signals and Notices

Statutory health and safety notices are displayed including no smoking signs, the Health and Safety Law poster and the current Employers Liability Compulsory Insurance certificate.  Note that there are alternatives to displaying the law poster and employer’s liability insurance certificate but most employers find it easiest to

fulfil the applicable requirements by displaying these notices.


Employees who do not attend the premises regularly are provided with a copy of the leaflet ‘Health and Safety Law – What You Should Know’ and a copy of the employer’s liability insurance certificate. Delete this if no workers fall into that category.


Signage is also displayed to indicate fire escape routes, fire actions, fire extinguisher locations, first aid details and traffic safety instructions. Safety signs are also displayed where a risk assessment indicates that there are residual risks which cannot be adequately controlled by other means and are used to give warnings, prohibit certain actions and communicate mandatory safety rules. 

Signs comply with the colour way and pictogram requirements of the Health and Safety (Safety Signs and Signals) Regulations.

We check that the signs remain in place, visible and in good condition through our _____________ [e.g. monthly workplace monitoring regime].  

Audible signals such as the fire alarm and _______________________ [add any other relevant signals e.g. lift alarm, burglar alarm, bomb threat signal, gas alert, radiation hazard, cardiac alarm, panic alarms] are tested periodically to ensure that they are clearly audible in relevant areas and that staff are familiar with the sound.


If applicable, describe how adjustments have been made to ensure that signs and signals provide a warning to the disabled. For example, additional visual signals may be required to supplement audible warning signals.  Additional audible signals may also be required to supplement visual signals.  In limited circumstances Braille signs may also be required to support safety signs.


Employees are instructed in the meaning of safety signs and signals which they find in our workplace [and will commonly find when working on other sites]. If you provide translated signs for persons whose first language is not English, state it here.  If employees are involved in supervising reversing vehicles, crane operations or other activities requiring the use of standard hand signalling, indicate here what the activities 

are and that they will be instructed. 


We also display, to assist our health and safety communications with employees ___________ [e.g. the health and safety policy, minutes of health and safety meetings, health promoting materials] Note that whilst there is no requirement to display the policy and H&S Committee minutes, this is good practice and helps to demonstrate that communication requirements have been fulfilled.
Note that it may not be necessary to undertake all of the risk control measures listed, although similar measures will be required to cover all of the areas described.
Insert your company logo here





Disclaimer





These example forms, checklists and model policies are provided by Hettle Andrews for general guidance on matters of interest.  In making these documents available to a general and diverse audience it is not possible to anticipate the requirements or the hazards of any subscriber’s business.  Users are therefore advised to carefully evaluate the contents and adapt the forms and checklists to suit the requirements of each situation.  Hettle Andrews does not accept any liability whatsoever for injury, damage or other losses which may arise from reliance on this information and the use of these documents.





Copyright of these documents remains with Hettle Andrews and whilst subscribers are permitted to make use of them for their own purposes, permission is not granted for resale of the intellectual property to third parties. 
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