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	Yes
	No

	Have relevant workplace risk assessments been completed?
	
	

	Are staff provided with all of the personal protective equipment identified in risk assessments?
	
	

	Has personal protective equipment been considered as a last resort only where risks still remain after all other reasonably practicable risk control measures have been implemented?
	
	

	Is all personal protective equipment assessed for suitability to protect against the specific hazards involved, for compatibility with other items and for fit to the individual/s involved? 
	
	

	Is all personal protective equipment regularly checked by a competent person (other than the user)?
	
	

	Are jobs risk assessed and reviewed when new work equipment is purchased or newly-introduced?
	
	

	Are staff trained in the use of their protective equipment including how to wear it correctly and the reasons for wearing it?
	
	

	Are staff aware of the dangers to them if protective equipment is not worn, or not worn correctly?
	
	

	Are workers effectively supervised to ensure protective equipment is worn correctly?
	
	

	Is it made clear to staff that abuse of protective equipment, or failure to wear it at the times instructed will be regarded as a disciplinary offence?
	
	

	Are staff given clear responsibility for looking after and maintaining their own protective equipment where appropriate?
	
	

	If staff are not responsible for maintaining their own protective equipment do they know who is responsible and where it should be taken?
	
	

	Do staff know who to contact if their equipment is damaged, faulty, etc.?
	
	

	Are your examiners/repairers of protective equipment competent?
	
	

	Are staff provided with suitable means of storing protective equipment and clothing when not in use to prevent damage and so as to avoid contaminating any clothing they have changed from?
	
	

	Where re-usable protective equipment is used, is it cleaned and stored securely before re-use?
	
	

	If disposable protective equipment is used, are there effective means of disposal so that it is not re-used for unauthorised purposes?
	
	

	Does the organisation’s chosen protective equipment actually give the appropriate level of protection?
	
	

	Are there adequate stocks of approved protective equipment for all predicted needs?
	
	

	Are there adequate stocks of suitable spare parts?
	
	

	Is a record kept of the PPE issued to individual employees?
	
	

	Where PPE is shared are appropriate measures taken to ensure that any hygiene concerns are addressed? 
	
	

	Are steps taken to protect laundry staff/cleaners/maintenance staff from contamination from protective equipment and clothing?
	
	

	Do staff take care not to contaminate themselves, or others, when removing their protective equipment?
	
	

	Are 'use by' dates or wear times determined and followed for all protective equipment?
	
	

	Does the PPE provided avoid the introduction of additional hazards (e.g., goggles restricting field of vision)?
	
	

	Are all items of protective equipment compatible?
	
	

	Does protective equipment actually fit the wearer? 
For example, beards will affect the fit of masks
	
	

	Is the wearer physically able to use the protective equipment correctly?
	
	

	Is the protective equipment comfortable in use?
	
	

	When necessary, are visitors and contractors required to wear personal protective equipment?
	
	

	Where applicable, are visitors and contractors instructed why and how to correctly wear protective equipment?
	
	

	Where certain areas have restricted access unless specific protective equipment is worn, is appropriate signage displayed and supervision applied to ensure compliance? 

For example, ‘hard hat’ areas and hearing protection zones
	
	

	Are employees consulted before equipment is selected and purchased?
	
	

	Is a review of new types of protective equipment scheduled and discussed through staff consultation meetings?
	
	

	Does your purchasing policy for new protective equipment recognise the need for CE marking?
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Disclaimer





These example forms, checklists and model policies are provided by Hettle Andrews for general guidance on matters of interest.  In making these documents available to a general and diverse audience it is not possible to anticipate the requirements or the hazards of any subscriber’s business.  Users are therefore advised to carefully evaluate the contents and adapt the forms and checklists to suit the requirements of each situation.  Hettle Andrews does not accept any liability whatsoever for injury, damage or other losses which may arise from reliance on this information and the use of these documents.





Copyright of these documents remains with Hettle Andrews and whilst subscribers are permitted to make use of them for their own purposes, permission is not granted for resale of the intellectual property to third parties. 










