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	Have you compiled a complete list of maintenance activities in your business?
	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
  No

	Are all maintenance activities risk assessed?
	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
  No

	Do maintenance workers have all the protective equipment they require, as identified by the risk assessments?
	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
  No

	Are there documented safe systems of work or method statements for all significant maintenance activities?
	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
  No

	Have all employed maintenance staff been adequately trained in safe working methods?
	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
  No

	During any 'shut-down' maintenance is lone-working considered in the risk assessments and avoided except where the risks are considered to be low?
	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
  No

	Do maintenance activities include regular planned/scheduled checks of safety systems (eg weekly checks of interlocks)?
	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
  No

	Is responsibility for maintenance activities allocated to appropriate competent staff?
	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
  No

	Are permit-to-work arrangements required for any work requiring power isolation or higher levels of risk (eg work on steam systems, boilers, lifts, electrical equipment, hot work, confined space work, work at height and radiation work)?
	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
  No

	Where confined spaces are entered as part of maintenance operations (eg cleaning tanks, chambers, flues, pits and pipes) has this been risk assessed and safe systems of work implemented in accordance with the Confined Spaces Regulations 1997?
	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
  No

	Are specialist maintenance contractors engaged where there are insufficient in-house resources or a lack of specialist skills?
	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
  No

	Is there a procedure for monitoring the performance and safety of maintenance work (eg, out of normal hours, or by specialist contractors)?
	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
  No

	Are adequate records kept of systems alterations, and labelling of pipes, isolators etc so that maintenance staff can be confident about what they are working on (eg electrical, steam, gas or plumbing systems)?
	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
  No

	Is documentation on equipment such as passenger lifts, large vehicles, ventilation plant, workshop machinery cranes etc, retained, maintained and accessible to maintenance staff including maintenance logs and manufacturer’s information?
	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
  No

	Is maintenance equipment and areas which could be hazardous to untrained persons, physically restricted eg lockable isolators or rooms for workshop equipment, locked plant rooms, locked doors to flat roofs?
	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
  No

	Do maintenance contractors have all the information to work safely on your premises including health and safety rules?
	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
  No

	Are risk assessments and method statements received from maintenance contractors before starting work?
	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
  No

	Are there systems for authorising and signing in and out?
	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
  No

	Has an asbestos survey of your plant and buildings been carried out?
	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
  No

	Is the presence of any remaining asbestos clearly recorded, materials clearly marked with warning signs and information drawn to the attention of maintenance workers before starting work?
	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
  No
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Disclaimer





These example forms, checklists and model policies are provided by Hettle Andrews for general guidance on matters of interest.  In making these documents available to a general and diverse audience it is not possible to anticipate the requirements or the hazards of any subscriber’s business.  Users are therefore advised to carefully evaluate the contents and adapt the forms and checklists to suit the requirements of each situation.  Hettle Andrews does not accept any liability whatsoever for injury, damage or other losses which may arise from reliance on this information and the use of these documents.





Copyright of these documents remains with Hettle Andrews and whilst subscribers are permitted to make use of them for their own purposes, permission is not granted for resale of the intellectual property to third parties. 
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