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Incident Investigation Form 
Report Form Number


	Date of incident:


	Time:

	Location: 


	Accident report form number:


	Name of person completing form:

	Position of person completing form:


	Contact details  of person completing form:

	Was the person completing form witness to the incident?



Details of Casualty
	 FORMCHECKBOX 
 Employee    FORMCHECKBOX 
 Sub-contractor   FORMCHECKBOX 
 Third party
	
 FORMCHECKBOX 
 Male    FORMCHECKBOX 
 Female

	Name:


	Job title (if employee):  

	Home address: 
	Contact numbers:  



	Line manager (if applicable):
	Line manager’s contact details (if applicable):


	Next of Kin: 
	Next of Kin’s contact details:


	For employees only:

	Describe level of experience in job/years of service:



	Details of any relevant training:



	Details of any known existing medical conditions/ medical history:


Property Damage
	 Property affected:

 
	Approx cost: 

	Nature of damage (please be thorough in your description):






Other Losses
	Description:
	Approx cost: 


Details of Witness(es) (if any)
	Witness name(s) and contact numbers:  


	Job title (if employees)


Describe what happened (please use as much detail as possible, using clear facts)
	


What were the possible causes? Consider immediate and root causes
	


Additional factors for consideration

	Weather:


	Time of day:


	Hours worked previous to incident:


	Other relevant factors:



Action required to prevent recurrence
	

	Who should complete action? 


	By when?



Investigation carried out by:




Date of investigation: 
Action approval
Name:







Date:  


Reviewed April 2014


Disclaimer





These example forms, checklists and model policies are provided by Hettle Andrews for general guidance on matters of interest.  In making these documents available to a general and diverse audience it is not possible to anticipate the requirements or the hazards of any subscriber’s business.  Users are therefore advised to carefully evaluate the contents and adapt the forms and checklists to suit the requirements of each situation.  Hettle Andrews does not accept any liability whatsoever for injury, damage or other losses which may arise from reliance on this information and the use of these documents.





Copyright of these documents remains with Hettle Andrews and whilst subscribers are permitted to make use of them for their own purposes, permission is not granted for resale of the intellectual property to third parties. 
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