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	Yes
	No

	Do you keep accurate records of the chemicals which you use, handle, store and dispose of?
	
	

	Have you got safety data sheets [SDS] for all your stock, including waste chemicals where possible?
	
	

	Are safety datasheets readily accessible in the event of an emergency?
	
	

	Is there a process for ensuring that suppliers provide updated safety datasheets when they are available and do you believe that your safety data sheets are up to date? 
	
	

	Where you are the organisation responsible for producing the SDS are they compatible ie, all sheets in a similar format for cross comparison and do they meet legislative requirements?
	
	

	Are all staff members aware of the procedures in the event of an accident involving hazardous substances?
	
	

	Have COSHH risk assessments been performed on all chemicals and processes, before use or storage at work?
	
	

	Is there a record of the assessment(s) and are they up to date?
	
	

	Are your chemical safety datasheets and COSHH assessments readily available to staff?
	
	

	Are assessments reviewed when operations alter or there is a new working arrangement?
	
	

	Have safe working methods been established where the assessment shows it is needed?
	
	

	Are all users trained in safe working practices including the correct use of PPE and emergency procedures?
	
	

	Is refresher training scheduled for such users?
	
	

	Are health and exposure records kept of people who are exposed to hazardous substances and where the risk assessment shows that such monitoring is required?
	
	

	Are chemicals stored safely, in suitable, correctly labelled containers? 
	
	

	Are chemicals stored according to the safety instructions on the container and the safety data sheets?
	
	

	Are reviews made of quantities stored with a view to reducing them?
	
	

	Are reactive chemicals kept apart from each other?
	
	

	Are chemical stores bunded where necessary?
	
	

	Are chemicals protected from fire if they could create a hazard during a fire?
	
	

	Is there a no-smoking policy in force?
	
	

	Is ventilation adequate when and where chemicals (harmful by inhalation) are being used?
	
	

	Are working practices reviewed and inspections carried out regularly?
	
	

	Are shortcomings in practices identified and remedial action taken?
	
	

	Are the remedial actions prioritised and given deadlines?
	
	

	Is there a system in place to monitor completion of actions?
	
	

	Are staff issued with suitable protective clothing and equipment where it is necessary and appropriate?
	
	

	Where respiratory protective equipment is required has an appropriate face fit test been conducted by a competent assessor?
	
	

	Is protective equipment checked, stored, serviced and replaced a necessary?
	
	

	Are there adequate hygiene facilities, for example wash-hand-basins, drench showers etc.?
	
	

	Are there legally compliant procedures for storage and disposal of chemical waste?
	
	

	If hazardous substances are disposed of via drains, has consent been obtained from the water undertaker?
	
	

	Is biological monitoring and health surveillance undertaken where necessary?
	
	

	Are emergency facilities including eye wash bottles and showers easily accessible if required?
	
	

	Are emergency medical arrangements established?
	
	


	Completed by:


	
	Signature:
	

	Date completed:


	
	Review date:
	



Page 1                                                                                                                                  Hettle Andrews Checklist 2017


                                                                                                                              www.hettleandrews.co.uk





Page 2                                                                                                                                  Hettle Andrews Checklist 2017


                                                                                                                             www.hettleandrews.co.uk





Disclaimer





These example forms, checklists and model policies are provided by Hettle Andrews for general guidance on matters of interest.  In making these documents available to a general and diverse audience it is not possible to anticipate the requirements or the hazards of any subscriber’s business.  Users are therefore advised to carefully evaluate the contents and adapt the forms and checklists to suit the requirements of each situation.  Hettle Andrews does not accept any liability whatsoever for injury, damage or other losses which may arise from reliance on this information and the use of these documents.





Copyright of these documents remains with Hettle Andrews and whilst subscribers are permitted to make use of them for their own purposes, permission is not granted for resale of the intellectual property to third parties. 










