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	Is everyone on the premises, including visitors, aware of what to do in the event of an emergency?

	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
  No

	Has management addressed the issue of serious/imminent danger from possible scenarios eg, action in case of fire, terrorist threat, civil unrest?

	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
  No

	Is there an emergency evacuation procedure for the premises?

	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
  No

	Have different procedures, been established for the event of each type of potential emergency?

	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
  No

	Have emergency evacuation procedures been documented, displayed and communicated to all staff?

	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
  No

	Are emergency search, response and evacuation procedures regularly tested in practice (ie, fire drills etc)?

	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
  No

	Have safe muster points been identified and if appropriate, sign-posted?

	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
  No

	Are results of practice (and real) evacuations kept and reviewed to improve procedures?

	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
  No

	Are there procedures, where necessary, for hearing, mobility or visually-impaired persons, including staff who may be wearing PPE or in noisy environments?

	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
  No

	Have any special locations/procedures been notified to the emergency services if appropriate?

	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
  No

	Have appropriate numbers of staff been trained in assisting in the response, search and evacuation of the premises and checking that occupants have reached the muster points?

	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
  No

	If there are danger or restricted access areas, are they properly marked and restricted (for example, zones subject to high noise levels, or very low temperatures, or inert gas flooding)?

	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
  No

	Are there special emergency procedures covering these danger areas where necessary?

	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
  No

	Are all emergency exit routes clearly marked, suitably lit and kept free of obstructions, both inside and out?

	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
  No

	Is there a plan for major emergencies which may affect adjacent employers’ premises and members of the public?

	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
  No

	Have arrangements been made for situations which might arise in neighbouring premises?

	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
  No

	Is the emergency plan part of a larger business continuity plan which includes procedures for restoring operations and service delivery?
	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
  No
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Disclaimer





These example forms, checklists and model policies are provided by Hettle Andrews for general guidance on matters of interest.  In making these documents available to a general and diverse audience it is not possible to anticipate the requirements or the hazards of any subscriber’s business.  Users are therefore advised to carefully evaluate the contents and adapt the forms and checklists to suit the requirements of each situation.  Hettle Andrews does not accept any liability whatsoever for injury, damage or other losses which may arise from reliance on this information and the use of these documents.





Copyright of these documents remains with Hettle Andrews and whilst subscribers are permitted to make use of them for their own purposes, permission is not granted for resale of the intellectual property to third parties. 










