


If you have an employee who is pregnant, has given birth within the last six months or is breastfeeding, you must assess and identify the risks and manage these through a risk assessment. If your general workplace risk assessment either does not include new and expectant mothers or you are unsure whether additional actions are needed, this template can be used to identify and manage the risks.
	Employee Name 
New or Expectant Mother
	

	Employees Date of Birth


	

	Employees Expected Date of Delivery / Actual Date of Delivery

	


	Risk Assessor Name
	

	Date of Assessment


	

	Review Date*
	


(* or sooner if (a) there are reasons to believe the assessment is no longer valid, or (b) there are significant changes.)
Risk rating system


Risks are rated a) with existing control measures in place and b) once additional recommendations are implemented. 

Severity and likelihood of harm are estimated:


Severity of harm most likely to arise from the hazard:

1 = Minor or no injury
2 = Time lost injury

3 = Major injury or worse

Likelihood of the potential incident:

1 = Unlikely/infrequent
2 = Possible/occasional
3 = Likely/frequent

Risk Rating = Severity x Likelihood (as shown in the table on the right)






Risk rating of:   6 or 9 = High priority















           

 3 or 4 = Medium priority

The priority of actions arising from the assessment depend on the overall risk rating.






1 or 2 = Low priority
N.B. Examples in the following table are only suggestions. These must be added to and edited.
	Hazard
	Person(s) at risk
	Existing measures to control risk
	Risk rating (Likelihood x Severity)
	Additional risk control measures required
	Action by who and by when


	Action completed (Date)

	Manual handling

	New / Expectant Mother / Unborn baby
	· Manual handling assessment carried out.

· Adjust work practices (e.g. alter nature of the task, reduce the amount of physical work, and provide manual handling aids).

	
	
	by

XX/XX/XXXX
	XX/XX/XXXX

	Movements and postures


	New / Expectant Mother / Unborn baby


	· Alternate work pattern to include sitting and standing tasks.

· Avoid sitting for too long or standing for too long.

· Extra breaks given.

	
	
	by

XX/XX/XXXX
	XX/XX/XXXX

	Infectious diseases

	New / Expectant Mother / Unborn baby

	· Easy access to toilets and washing facilities
· New / expectant mother trained and advised on infectious diseases.
· Policy which includes infectious diseases is in place.
· Describe any activities that must not be carried out.

	
	· Vaccines

	by

XX/XX/XXXX
	XX/XX/XXXX

	Occupational stress
	New / Expectant Mother / Unborn baby

	· Adjust work practices (e.g. work patterns, working hours, workload, support, recognition)

	
	
	by

XX/XX/XXXX
	XX/XX/XXXX

	Mental / Physical fatigue

	New / Expectant Mother / Unborn baby
	· Adjusted working hours.
· Adjusted timing and frequency of breaks.
· Adjusted / alternative workload.

	
	
	by

XX/XX/XXXX
	XX/XX/XXXX

	Working with Display Screen Equipment

	New / Expectant Mother / Unborn baby
	· DSE assessment completed.
· Regular breaks.
	
	
	by

XX/XX/XXXX
	XX/XX/XXXX

	Working alone

	New / Expectant Mother / Unborn baby
	· Communication access available.
· Working alone avoided if possible.
· Individual risk assessment carried out.

	
	
	by

XX/XX/XXXX
	XX/XX/XXXX

	Noise


	New / Expectant Mother / Unborn baby

	· Noise assessment completed.
· Use of noise emitting machinery avoided / minimised.
	
	
	by

XX/XX/XXXX

	XX/XX/XXXX

	Vibration


	New / Expectant Mother / Unborn baby

	· Vibration risk assessment carried out.
· Use of vibration emitting machinery avoided / minimised.
	
	
	by

XX/XX/XXXX
	XX/XX/XXXX

	Working at Height


	New / Expectant Mother / Unborn baby
	· Any work tasks that involve working at height will be reassigned – employee will not be allowed to work at height.

	
	
	by

XX/XX/XXXX
	XX/XX/XXXX

	Work-related violence
	New / Expectant Mother / Unborn baby
	· Provide adequate training / information to staff.
· Adjust job design (e.g. avoid lone working, not working with substantial amounts of cash).
· Move to different location or role where violent incidents are less likely.

	
	
	by

XX/XX/XXXX
	XX/XX/XXXX

	Pregnancy related illness / health conditions (e.g. morning sickness)


	Expectant Mother / Unborn baby
	· Ongoing assessment e.g. every 3 months or as and when required.
· Adjust job design (e.g. work hours, work times).

	
	
	by

XX/XX/XXXX
	XX/XX/XXXX

	Fire safety (not being able to evacuate quick enough etc.)
	New / Expectant Mother / Unborn baby

	· PEEP form to be completed and regularly reviewed as soon as notified of the pregnancy.

· Ground floor location to be considered.
· Buddy or colleague assigned to provide necessary assistance.

	
	
	by

XX/XX/XXXX
	XX/XX/XXXX

	Facilities (rest room, breastfeeding private area)

	New / Expectant Mother / Unborn baby
	· Quiet room available for rest breaks / breastfeed.

· Describe other areas available such as toilets, washing facilities, water available for drinking.
	
	
	by

XX/XX/XXXX
	XX/XX/XXXX

	Night work / out of hours work
	New / Expectant Mother / Unborn baby

	· Work pattern risk assessed, and changed where necessary.
	
	· 
	by

XX/XX/XXXX
	XX/XX/XXXX

	New mother returning to work (failure to identify hazards that still apply)
	New Mother / Unborn baby
	· New and expectant mothers risk assessment reviewed.
	
	
	by

XX/XX/XXXX

	XX/XX/XXXX

	Passive Smoking

	New / Expectant Mother / Unborn baby
	· Smoking policy in place giving priority to non-smokers.

· Designated smoking areas which are enforced.

	
	
	by

XX/XX/XXXX
	XX/XX/XXXX

	Slips, Trips and Falls

	New / Expectant Mother / Unborn baby


	· Good housekeeping – describe how you ensure that standards are kept high.
	
	
	by

XX/XX/XXXX
	XX/XX/XXXX

	Ionising radiation
	New / Expectant Mother / Unborn baby


	· Completed risk assessment.
· Female employees to be informed that they must advise their employer as soon as possible if they are pregnant / breastfeeding.
· Excluded from work that could expose them to this.

	
	
	by

XX/XX/XXXX
	XX/XX/XXXX

	Dangerous Substances (consider those substances that are dangerous / hazardous in your workplace)


	New / Expectant Mother / Unborn baby


	· Complete individual risk assessment.

· Substitute harmful substances or avoid working with them.

· Change job role / location.

· Personal protective equipment (as a secondary measure or last resort).

· Ensure good housekeeping.

· Ensure all employees of a childbearing age are aware of the risks of any hazardous substances.

	
	
	by

XX/XX/XXXX
	XX/XX/XXXX
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Disclaimer





These example forms, checklists and model policies are provided by Hettle Andrews for general guidance on matters of interest.  In making these documents available to a general and diverse audience it is not possible to anticipate the requirements or the hazards of any subscriber’s business.  Users are therefore advised to carefully evaluate the contents and adapt the forms and checklists to suit the requirements of each situation.  Hettle Andrews does not accept any liability whatsoever for injury, damage or other losses which may arise from reliance on this information and the use of these documents.





Copyright of these documents remains with Hettle Andrews and whilst subscribers are permitted to make use of them for their own purposes, permission is not granted for resale of the intellectual property to third parties. 
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