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      Model Policy

Hazardous and Dangerous Substances
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Any organisations which use, store or generate hazardous or dangerous substances will need to include this section in their policy’s arrangements section. Note however, that this has been designed for businesses for whom these hazards are not a significant part of their activity for example, this section will work well for an office-based activity using some cleaning and maintenance substances.  This document does not cover bio-hazards or radiation as businesses in those sectors will require much more detailed policies.

  

Alter and add to this as necessary to reflect the controls in place within your business.
Hazardous and Dangerous Substances

We use limited quantities of hazardous and dangerous substances including ___________________ [e.g. cleaning substances, paints, lubricants, glues, sealants]. We also undertake activities which generate hazardous or dangerous substances such as _____________________ [e.g. weld fume, wood dusts].  


All products in use which contain hazardous or dangerous substances are listed on an inventory and a current safety data sheet is obtained from the supplier.  _________________________ [e.g. our Health and Safety Advisor/trained COSHH assessors] undertake/s a risk assessment of the use of each substance and exposure to any hazardous by-products and we then apply the recommended risk control measures.


We ensure that risk assessments are undertaken prior to activities which involve the generation of, or exposure to, hazardous substances.  
When storing hazardous and dangerous substances we check that the storage area is suitable and that only compatible substances are stored together. Substances are stored in fully labelled containers which include hazard warning labels where appropriate. All containers including aerosols are stored in a cool dry place, away from the sun and any flammable liquids are stored separately in a specially designed fire-resistant flammables store. Note that if significant quantities of flammable liquids are stored, these should be held in an external store which has been specifically designed for the purpose.

A bespoke external store is provided for the storage of gas cylinders including proper ventilation and warning signs. Delete if not applicable.



Substances are locked away so far as is practicable so that they are only accessible to authorised persons who have been trained in their safe use. Employees are particularly reminded of the need for good personal hygiene and the prohibition of eating, drinking or smoking, when using such substances.  Employees are also provided with any necessary personal protective equipment and instructions for its use, maintenance, storage and replacement.

The correct storage of substances and their correct use is monitored through _________________ [e.g. our monthly workplace monitoring programme].
Where substances are surplus to requirements, these are disposed of via licensed waste contractors.  

Spillage and emergency procedures are determined as part of the risk assessment process.
Records of risk assessments for hazardous and dangerous substances are held __________________ [describe location] and records of training are held __________________ [describe location].  
Note that it may not be necessary to undertake all of the risk control measures listed, although to ensure legal compliance similar measures will be required to cover all of the areas described.
Insert your company logo here





Disclaimer





These example forms, checklists and model policies are provided by Hettle Andrews for general guidance on matters of interest.  In making these documents available to a general and diverse audience it is not possible to anticipate the requirements or the hazards of any subscriber’s business.  Users are therefore advised to carefully evaluate the contents and adapt the forms and checklists to suit the requirements of each situation.  Hettle Andrews does not accept any liability whatsoever for injury, damage or other losses which may arise from reliance on this information and the use of these documents.





Copyright of these documents remains with Hettle Andrews and whilst subscribers are permitted to make use of them for their own purposes, permission is not granted for resale of the intellectual property to third parties. 
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