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Report form number: 

To: _______________________

Department: _______________________
From: 
: ___________________

Date: _____________________________
New staff are informed of our health, safety and security rules on joining the organisation - please read the attached copy of the Company Health and Safety Policy.
You will also be invited to attend a course on health, safety, fire and security procedures, and arrangements will be made for you to attend in due course.
When you have read and understood our health and safety arrangements, please complete the form below with the assistance of your line manager.
To be completed by line manager:

To:
Personnel/Training Department


Mr/Mrs/Miss/Ms 







Print name of new starter


has received details of the site health, safety and security arrangements.









Signature









Manager Name









Department









Date

To be completed by new starter:
I have received, read, understood and will endeavour to comply with, the company health and safety policy.








Signature








Name (new starter)
















Department









Date
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Disclaimer





These example forms, checklists and model policies are provided by Hettle Andrews for general guidance on matters of interest.  In making these documents available to a general and diverse audience it is not possible to anticipate the requirements or the hazards of any subscriber’s business.  Users are therefore advised to carefully evaluate the contents and adapt the forms and checklists to suit the requirements of each situation.  Hettle Andrews does not accept any liability whatsoever for injury, damage or other losses which may arise from reliance on this information and the use of these documents.





Copyright of these documents remains with Hettle Andrews and whilst subscribers are permitted to make use of them for their own purposes, permission is not granted for resale of the intellectual property to third parties. 
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