	
	

	Each driver should check that the vehicle is fit for service before embarking on their journey.  Tick to indicate that each item has been checked & record any defects before leaving the site. If any defects are identified the <insert job title> must be informed before embarking on your journey. All drivers must then record any defects found throughout the day. This form must be returned to <insert job title> upon your return to the site. 



		Operating depot
	

	Minibus registration number
	

	Date
		



	

	
	Driver Name
	Duty (start/end time)

	1.
	

	2. 
	

	3. 
	



		
	



	First driver to check this list

	Fuel/oil/water level/leak
	
	Horn & reverse horn
	

	Air leak
	
	First aid kit
	

	Tyres & fixing
	
	Alarms
	

	Brakes
	
	Body exterior damage/glass
	

	Doors & emergency exit operation
	
	Mirrors
	

	Demister/heating/ventilation
	
	Steering
	

	Emergency engine stop
	
	Lights/reflectors/indicators
	

	Wipers & washers
	
	Wheelchair ramp
	

	Fire extinguisher/emergency hammer
	
	Body interior/seating/cab
	



	Running Details (additional information):
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Drivers Signature – PTO and complete
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All drivers must record all defects – write NIL if none found

	Driver #
	Defect
	Driver Signature

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	



Work approved by <insert job title>

	    Signed: ____________________________                      Date: ____________________________

	


[bookmark: _GoBack]Disclaimer

These example forms, checklists and model policies are provided by Hettle Andrews for general guidance on matters of interest. In making these documents available to a general and diverse audience it is not possible to anticipate the requirements or the hazards of any subscriber’s business. Users are therefore advised to carefully evaluate the contents and adapt the forms and checklists to suit the requirements of each situation. Hettle Andrews does not accept any liability whatsoever for injury, damage or other losses which may arise from reliance on this information and the use of these documents.

Copyright of these documents remains with Hettle Andrews and whilst subscribers are permitted to make use of them for their own purposes, permission is not granted for resale of the intellectual property to third parties. 
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