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General Classroom Health
And Safety Checklist

Prior to carrying out a Classroom check refer to previous checklists for any outstanding issues.

	Building/Room No.
	

	Assessor name (print)
	

	Assessor job title
	

	Assessor signature
	

	Date completed
	

	Review date
	


	
	Yes
	No
	N/A
	Action taken/Evidence/Comments


	Is the area tidy with good housekeeping?


	(
	(
	(
	

	Are cleaning schedules adequate and understood/ rubbish bins emptied regularly?
	(
	(
	(
	

	Are items stored properly in cupboards and on shelves?


	(
	(
	(
	

	Are hazardous substances (e.g. flammables, solvents, adhesives etc.) stored in a secure place?


	(
	(
	(
	

	Is the flooring level and free of trip hazards?


	(
	(
	(
	

	Are the floors and walkways clean and clear of obstructions?


	(
	(
	(
	

	Is there enough room for staff and students to work and move around in?


	(
	(
	(
	

	Is there any damage to cupboards / shelves or other fittings?


	(
	(
	(
	

	Is the furniture in good condition e.g. no broken chairs?
	(
	(
	(
	

	Is the sink area clean and tidy?


	(
	(
	(
	

	If the tap water is not suitable for drinking, is this clearly signed?


	(
	(
	(
	

	Are fire exits kept clear and unlocked?

	(
	(
	(
	

	Are you aware of the nearest fire call point (i.e. break glass point) from the classroom?


	(
	(
	(
	

	Are procedures in place to deal with spillages? 

(e.g. water, body fluids, chemicals etc.)
	(
	(
	(
	


	
	Yes
	No
	N/A
	Action taken/Evidence/Comments


	Are hot surfaces protected (e.g. radiator covers)?

	(
	(
	(
	

	Is the first aid kit location known and accessible? Where is it? Are the contents checked and replenished regularly?
	(
	(
	(
	

	Is the lighting suitable for the work done in the area and in good working order?

	(
	(
	(
	

	Is glare a problem?


	(
	(
	(
	

	Is there any light reflected from shiny surfaces that causes a problem?


	(
	(
	(
	

	Is there adequate ventilation?


	(
	(
	(
	

	If there are temperature controls within the classroom, are they set at a minimum of 16oC?


	(
	(
	(
	

	Are all electrical appliances in good working order, and have the appliances, leads, and plugs been PAT tested?


	(
	(
	(
	

	Have any damaged electrical appliances being taken out of use?


	(
	(
	(
	

	Are there extension leads? If yes, are the extension leads PAT tested and in good working order and placed so as not to pose a trip hazard?

	(
	(
	(
	

	Are there any issues with switches or power outlets?


	(
	(
	(
	

	Have you been made aware of whether the school contains asbestos, if it does, are you of aware of any locations within the classroom?
	(
	(
	(
	

	Is the classroom kept locked when there is no one inside it?


	(
	(
	(
	


	Other comments / issues:


	


	Further action required?

	Action taken
	Date completed
	Signed

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	



Disclaimer





These example forms, checklists and model policies are provided by Hettle Andrews for general guidance on matters of interest.  In making these documents available to a general and diverse audience it is not possible to anticipate the requirements or the hazards of any subscriber’s business.  Users are therefore advised to carefully evaluate the contents and adapt the forms and checklists to suit the requirements of each situation.  Hettle Andrews does not accept any liability whatsoever for injury, damage or other losses which may arise from reliance on this information and the use of these documents.





Copyright of these documents remains with Hettle Andrews and whilst subscribers are permitted to make use of them for their own purposes, permission is not granted for resale of the intellectual property to third parties. 
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