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	Accident Ref No:
	
	Date of accident:
	

	Name of injured person:
	
	Time of accident:
	

	Occupation of injured person:
	
	Site/Department:
	

	1. Investigation Team (please list persons involved in the investigation)

	

	2. Where and when did the accident/incident/near miss happen?

	

	3. Persons involved (excluding the injured/affected person)

	

	4. What activities were being carried out at the time?

	

	5. Was there anything unusual or different about the working conditions?


	

	6. Were there adequate safe working procedures in place and were they followed?

	

	7. What injuries or ill health effects, if any, were caused?

	

	8. If there was an injury, how did it occur and what caused it?

	

	9. Was the risk known? If so, why wasn’t it controlled? If not, why not?

	

	10. Did the organisation and arrangement of the work influence the adverse event?

	

	11. Was maintenance and cleaning sufficient? If not, explain why not.

	

	12. Were the people involved competent and suitable?

	

	13. Did the workplace layout influence the adverse event?

	

	14. Did the nature or shape of the materials influence the adverse event?

	

	15. Did difficulties using the plant and equipment influence the adverse event?

	

	16. Was the safety equipment sufficient?

	

	17. Did other conditions influence the adverse event?

	

	18. What were the immediate, underlying and root causes?

	

	19. Do similar risks exist elsewhere? If so, what and where?

	

	20. Have similar adverse events happened before? Give details.

	

	21. Which risk control measures should be implemented in the long and short term?

	Control Measure
	Completion Date
	Person Responsible

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	22. Which risk assessments and safe working procedures need to be reviewed and updated?

	Control Measure
	Completion Date
	Person Responsible

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	Signature of Investigator:
	

	Print Name:
	

	Date of Investigation:
	

	The findings of this investigation need to be communicated to the following managers, union and employee safety representatives:

	



Disclaimer





These example forms, checklists and model policies are provided by Hettle Andrews for general guidance on matters of interest.  In making these documents available to a general and diverse audience it is not possible to anticipate the requirements or the hazards of any subscriber’s business.  Users are therefore advised to carefully evaluate the contents and adapt the forms and checklists to suit the requirements of each situation.  Hettle Andrews does not accept any liability whatsoever for injury, damage or other losses which may arise from reliance on this information and the use of these documents.





Copyright of these documents remains with Hettle Andrews and whilst subscribers are permitted to make use of them for their own purposes, permission is not granted for resale of the intellectual property to third parties. 
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