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All organisations should include this section in their policy’s arrangements section. Alter and add to this as necessary to reflect the controls in place within your business.
Risk Assessment

We have a programme in place for the completion of general and specific risk assessments as required by legislation.  Risk assessments are led by persons who have appropriate training and experience with input from individuals with experience of the work activities being assessed. They include both activities undertaken at our own premises and risks associated with offsite and itinerant activities such as work at the premises of others, travel and driving. Delete or expand the relevant parts of this paragraph as appropriate to your business. 

The extent to which we undertake the assessments internally depends on the competency required. Delete the previous sentence if all assessments are carried out by an external specialist. If you have a training programme for in-house assessors you may like to include further details e.g. General risk assessors have achieved CIEH Level 3 award in Risk Assessment Principles and Practice. Our arrangements in relation to each type of risk assessment are detailed below:

	Type of Risk Assessment
	Competent Assessor Who Undertakes 

	General
	e.g. Trained in-house assessor

	COSHH (Chemical and Biological Hazards)
	e.g. Health and Safety Advisor

	Dangerous Substances and Explosive Atmospheres
	e.g. Health and Safety Advisor

	Radiation
	e.g. Radiation Protection Supervisor, Radiation Protection Advisor

	New and Expectant Mothers at Work
	e.g. HR Advisor, Occupational Health Advisor

	Young People
	e.g. HR Advisor, H&S Advisor

	Personal Protective Equipment
	e.g. Information is included within COSHH and General Risk Assessments

	Work equipment
	e.g. Information is included within General Risk Assessments, Specific risk assessments undertaken by H&S Advisor

	Manual Handling Tasks
	e.g. Health and Safety Advisor, Manual Handling trainer

	Fire Safety Risk Assessment
	e.g. Health and Safety Advisor, Fire Safety Advisor

	Display Screen Assessment
	e.g. Health and Safety Advisor, Occupational Health Advisor

	Assessment of First Aid Needs
	e.g. Health and Safety Advisor

	Noise
	e.g. Health and Safety Advisor, Occupational Hygiene Consultant

	Vibration
	e.g. Health and Safety Advisor, Occupational Hygiene Consultant

	Pressure Systems – Written Scheme
	e.g. Competent Person for Pressure Systems, Insurance Company responsible for testing and inspecting the equipment

	Lifting Operations – Lifting Plan
	e.g. Competent supervisor of lifting operations


Delete the lines of the table which are not relevant to the company’s activities and amend as necessary to reflect the current arrangements for completing the required risk assessments.  

Progress on the programme of risk assessments, [the training of assessors – if applicable] and the outcome of assessments are subject to consultation with employees via ____________________ [e.g. the Health and Safety Committee Meetings, Staff Meetings, email consultation systems].   


The significant findings of risk assessments are communicated to staff involved in relevant activities by [e.g. circulating the risk assessments to all employees, a folder of assessments within each department]. 
  

Risk assessments are reviewed at least annually or more often if there have been changes in the matters to which they relate.  
Records of risk assessments are retained for at least [e.g. 5 years] and master copies are retained by ________________________ [name or job title]. Note that whilst there is no requirement to retain copies of risk assessments which have been superseded, it is useful to retain them for future reference for example, in case they are needed to defend a legal action.
Insert your company logo here





Disclaimer





These example forms, checklists and model policies are provided by Hettle Andrews for general guidance on matters of interest. In making these documents available to a general and diverse audience it is not possible to anticipate the requirements or the hazards of any subscriber’s business. Users are therefore advised to carefully evaluate the contents and adapt the forms and checklists to suit the requirements of each situation. Hettle Andrews does not accept any liability whatsoever for injury, damage or other losses which may arise from reliance on this information and the use of these documents.





Copyright of these documents remains with Hettle Andrews and whilst subscribers are permitted to make use of them for their own purposes, permission is not granted for resale of the intellectual property to third parties. 
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