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All organisations should include this section in their policy’s arrangements section. Alter and add to as necessary to reflect the controls in place within your business. Note that this section is aimed at organisations who do not intend to carry out work on asbestos containing materials.
Asbestos

If your building/s does/do not include asbestos containing materials (ACMs) you should include a brief statement to that effect as shown in the following paragraphs.  If you are unsure but the buildings were constructed in the year 2000 or later and are in the UK, the HSE consider it to be improbable that ACMs would have been used in its construction. Prior to that date, although most materials had been banned for some years, it is still possible that they were used. See HSE guidance at www.hse.gov.uk for further information.

Our buildings are known to be free of asbestos containing materials.  

If you have had a Management Survey undertaken which has not identified any ACMs, the following would be a better phrase to use:

A specialist asbestos survey has been undertaken and has not identified any asbestos containing materials within the building. Where work is to be undertaken which is likely to disturb materials which have not been inspected as part of this survey, we will ensure that the materials are examined and where materials are suspected of containing asbestos, or are of unknown construction, we will arrange for a sample to be collected and tested by a UKAS accredited surveyor. Before any refurbishment or demolition work is undertaken we will arrange a refurbishment or demolition survey to detect any inaccessible asbestos before such works take place.
If you have had a management survey undertaken, which has identified ACMs:



As a result of a specialist survey, asbestos containing materials were identified within the building’s structure and these have since been removed by a licensed contractor and the area certified as clear.

Or

As a result of a specialist survey, we have identified several locations where asbestos containing materials are present within the building’s structure. Some of these materials are left in situ, have been made safe by ____________________ [e.g. encapsulation], are clearly labelled and closely managed to prevent the accidental release of fibres.

And

A risk assessment has been undertaken of remaining ACMs and an asbestos management plan, produced as a result. A record of the location of ACMs, details of those which have been removed, the risk assessment and the management plan is held by ______________ [job title of individual – note that the records must be readily accessible to each premises].  

The condition of materials is reviewed through ongoing vigilance of ______________ [e.g. our maintenance team] and also formally, on a six-monthly basis by the ___________________ [e.g. Maintenance Manager]. Change as applicable to equally effective regime of monitoring.  


The risk assessment and management plan are reviewed at least annually and updated when there are changes in the matters to which they relate.


Any person whose work may disturb the ACMs, is notified of the location of the materials and made aware that no work may be carried out in the immediate vicinity without a permit to work. Note that a permit to work is best practice rather than being a legal requirement, but implementing a permit to work system for work on or near ACMs will help employers to comply with the law.
Work on ACMs is only carried out by licensed contractors whose credentials have been checked with the HSE’s database. This is the most common way of controlling work on ACMs though there are some tasks which may be legally carried out by non-licensed contractors/ in-house staff. If you undertake this type of work, explain how you comply with the rules on notifiable non-licensed work and how safe systems of work are applied to both notifiable and non-notifiable non-licensed work. Also explain the additional training which has been provided to staff involved in asbestos work. See the Hettle Andrews Guide on Asbestos Management for further details.  
We have ensured that our ______________________ [e.g. in-house maintenance and IT teams/regular maintenance and IT contractors] have received asbestos awareness training and specific familiarisation with the ACMs in our building/s.


In the unlikely and unfortunate event that asbestos materials are accidentally disturbed, our emergency plan will be immediately implemented.

If your work entails activities at other sites where ACMs may be present:


Our _______________ [job title of workers affected] undertake work at ________________ [e.g. customer sites, pumping stations, etc…]. Where possible we obtain information in advance, of the locations of ACMs and pass this information to these staff with relevant instruction on how to avoid any disturbance. Where a ____________ [job title of workers affected] is to undertake work which will involve disturbing unknown materials or suspected ACMs, they are required to seek information from local management to check the location of ACMs. If in doubt, they are instructed to stop work and consult with ______________ [e.g. their supervisor at base]. Our employees are not permitted to undertake any work which may damage or disturb asbestos. If on the other hand there are limited scenarios in which they are allowed to carry out such work then describe the detailed risk control measures, explain how you comply with the rules on notifiable non-licensed work and how safe systems of work are applied to both notifiable and non-notifiable non-licensed work.
Insert your company logo here





Disclaimer





These example forms, checklists and model policies are provided by Hettle Andrews for general guidance on matters of interest.  In making these documents available to a general and diverse audience it is not possible to anticipate the requirements or the hazards of any subscriber’s business.  Users are therefore advised to carefully evaluate the contents and adapt the forms and checklists to suit the requirements of each situation.  Hettle Andrews does not accept any liability whatsoever for injury, damage or other losses which may arise from reliance on this information and the use of these documents.





Copyright of these documents remains with Hettle Andrews and whilst subscribers are permitted to make use of them for their own purposes, permission is not granted for resale of the intellectual property to third parties. 
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