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Instructions for Use:

This Hot Works permit should be completed by an Authorised Permit Issuer prior to any hot works operations taking place.

Hot work includes the use of welding, soldering, cutting, brazing, and grinding equipment; blow lamps (including electric hot air blowers); bitumen boilers; or other equipment that produces heat, flame, or sparks.  

Competent Person carrying out the work: Once authorised, you must complete the Start Time and hang this permit in a highly visible position near (but >15m away from) the hot work location. When the work is completed, you must complete the Finish Time and return this permit to the Authorised Permit Issuer. In an emergency please contact                                                    (name) on                                                            (tel no). 
Fire Watch: When the hot work operation is complete, stay at the location and observe for signs of smouldering/fire for one hour. After one hour, notify the Authorised Permit Issuer that the operation is complete. 
Authorised Permit Issuer: Initially inspect the work area and complete the Workplace Precautions Checklist (Section B of this form). Keep a copy of the permit and issue the original to the Competent Person carrying out the work. Make a final inspection after both the hot work operation and Fire Watch have been completed. 
	Section A – Details of the Hot Works Operation to be Undertaken

	Location of the hot works
	

	Description of the hot works to be undertaken
	

	Is a Fire Watch required? Please tick
	Yes   FORMCHECKBOX 


	No   FORMCHECKBOX 


	I confirm that the above information has been made known to the Competent Person in charge of the work and that all precautions as detailed in Section B have been implemented where appropriate. I consider that the location stated above is safe for the competent person(s) to commence hot work operations. 

	Print Name (Authorised Permit Issuer)
	
	Sign Name
	

	Date
	
	Time
	

	Permit Starts (date & time)
	
	Permit Expires (date & time - no more than one shift)
	



	Section B - Workplace Precautions Checklist (tick to confirm)

	General:
	Yes
	N/A

	Sprinklers are operative (where installed) 


	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Equipment being used for hot works is in a good state of repair and adequately secured.


	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Competent person(s) have been briefed on the fire and emergency procedures for the site.


	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Within 10m of location of hot works, or as otherwise determined by a risk assessment: 
	Yes
	N/A

	Combustible materials (including flooring) and/or flammable liquids/gases have either been removed, covered with non-combustible curtains or sheets, or damped down.
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Holes or openings in walls, floors, partitions and ceilings through which sparks could pass are protected with non-combustible materials. 


	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Where work is above floor level, non-combustible curtains or sheets have been suspended beneath the work to collect sparks.
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Suitable fire fighting appliances are available and personnel are trained in their use. 


	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Work on walls and/or ceilings:
	Yes
	N/A

	Combustible construction has been protected by non-combustible curtains or sheets.


	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Combustibles have been moved away from the opposite side, and are clear of any metal likely to conduct heat (N.B. where metal beams or columns are being worked on, and extended through walls, partitions or floors; precautions must be taken on the far side of the wall, partition or floor).
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Work on enclosed equipment (tanks, containers, ducts, dust collectors etc.)
	Yes
	N/A

	The equipment has been cleaned / cleared of all combustible materials.


	 FORMCHECKBOX 

	 FORMCHECKBOX 


	The containers are free from flammable fumes/vapours/dusts etc.
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Other Precautions
	Yes
	No

	Are any other precautions required? If yes, please describe below:


	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Fire Watch
	Yes
	N/A

	Suitable employee appointed for Fire Watch duties for one hour after completion of hot work operations. The employee has been supplied with a suitable fire extinguisher (or small bore hose) and trained in the use of such equipment and in sounding the fire alarm.
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Print Name (Authorised Permit Issuer)
	
	Sign Name
	

	Date
	
	Time
	


	Section C – Acceptance and Receipt by Competent Person

	I confirm receipt of this hot works permit and understand the precautions described above. Neither I nor the person(s) under my control/supervision will work on any other activity or location other than those specified in Section A.

	Print Name (Competent Person)
	
	Sign Name
	

	Date
	
	Start Time
	


	Section D – Extension

	I give permission for this permit to be extended as described below:

	Time Extension (start)
	
	Time Extension (end – no more than one shift)
	

	Print Name (Competent Person)
	
	Sign Name
	


	Section E – Completion of Hot Work Operations

	I confirm that the work described in Section A is complete. The area has been inspected and is free of fire risk and all tools/equipment have been withdrawn. 

	Print Name (Competent Person)
	
	Sign Name
	

	Date
	
	Finish Time
	



	Section F – Clearance/Cancellation

	I confirm that the work area and adjacent areas to which sparks and heat may have spread (including floors above and below and on opposite sides of walls) have been inspected for one hour after the work was completed and were found to be safe. I confirm that the location has been left in a safe condition, all tools/equipment (including gas cylinders) have been removed, and that the fire alarm system (including all smoke detectors etc.) has been fully reinstated. This permit is now cancelled and all additional works will require a new permit to be issued. 

	Print Name (Authorised Permit Issuer)
	
	Sign Name
	

	Date
	
	Time Cancelled
	


Disclaimer

These permits to work are provided by Hettle Andrews for general guidance on matters of interest.  In making these documents available to a general and diverse audience it is not possible to anticipate the requirements or the hazards of any subscriber’s business.  Users are therefore advised to carefully evaluate the contents and adapt the permits to work to suit the requirements of each situation.  Hettle Andrews does not accept any liability whatsoever for injury, damage or other losses which may arise from reliance on this information and the use of these documents.

Copyright of these documents remains with Hettle Andrews and whilst subscribers are permitted to make use of them for their own purposes, permission is not granted for resale of the intellectual property to third parties. 
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