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All organisations should include this section in their policy’s arrangements if they provide sports equipment for use at their premises. Alter and add to this as necessary to reflect the procedures in place within your organisation. 
Introduction

This policy provides information on how [organisation] ensures the health and safety of those that use the sports equipment that we provide. The equipment we provide include [describe the type of sports equipment that is owned and used]. The equipment is used by [describe who uses the equipment].
Risk Assessment
Risk assessments will be completed for all types of sports equipment provided by [organisation’s name]. [Responsible person(s) name/ job title] is responsible for ensuring that these are completed and any recommended control measures are implemented. These risk assessments will be reviewed on an annual basis, or when there has been a significant change (i.e. in the activity, the type of user, new or changed equipment).

On-going, dynamic risk assessments should also be carried out by [e.g. staff supervising the activity], and action should be taken to prevent accidents or harm if, in their judgement, a situation is unsafe or someone is using equipment incorrectly and creating a risk to themselves or others.  If it is not considered safe to carry on, the activity must be stopped immediately.

All users of [e.g. sports equipment or facilities, or attendees at our exercise classes], will also have to complete a PARQ (Physical Activity Readiness Questionnaire), to assess whether they are fit, heathy and able to [e.g. use our facilities/ equipment/ attend our classes]. This questionnaire must be completed prior to the start of exercise and will be reviewed by [e.g. our coaches/ staff] to ensure they are happy for that individual to undertake exercise.    
Supervision and Competence
Supervision levels will be determined by the age / experience of the equipment users, and any medical conditions that may affect their ability to use the equipment safely. A qualified first aider will always be present on site during the use of sports equipment/ facilities.  
[Describe here how users will be supervised, and whether there is a supervisor: user ratio, and any level of training/qualifications/experience that the supervisors must have to ensure that they are competent to supervise. Different training/qualifications/experience may be needed dependent on the activity and sports equipment that is being used.]
Clothing, Footwear and Accessories
We will ensure that those using the sports equipment are wearing suitable clothing and footwear for the activity, weather conditions, and the surrounding environment. Hazards can arise from loose, open toed and sling back shoes, slippery soles, or loose and unfastened clothing. As well as wet and slippery surfaces.
Fashion accessories, including earrings, necklaces and bracelets should be removed (or covered up) when using [describe equipment].

Personal Protective Equipment
Personal protective equipment (PPE) may be necessary when using some sport equipment. Where this is necessary, it should be outlined in the risk assessment for that activity. If PPE is identified as a control measure, the user may not use the equipment unless they are wearing the PPE.
Inspection and Maintenance
Post installation inspection

Sports equipment is inspected post installation, to ensure that it has been installed correctly, and that it is safe to use.
Visual inspection prior to use
Visual inspections of the sports equipment must be made prior to each use, by a competent person, to ensure that the equipment is not damaged, and it is in a safe condition and ready for use.  If it is found that the equipment is not safe to use, it must be taken out of service immediately, and reported to [e.g. the maintenance department] to arrange for repairs or replacement.

Formal inspection
Sports equipment should be formally inspected on a [monthly/termly] basis. This is the responsibility of [responsible person’s name/job title]. Records are kept of these inspections for [e.g. three years]. 
[We recommend that records are kept for a minimum of three years].
[Annual inspection]
[Dependent on the type of sports equipment, some may be subjected to a certified inspection on an annual basis. Detail here any equipment that is subjected to an annual certified check, and who is in charge to ensure that these are booked and completed. We recommend that records are kept for a minimum of three years].
Unauthorised Use of Equipment
Sports equipment is always stored safely where they are unlikely to be damaged, and areas where sports equipment is kept, including [e.g. sports halls, gymnasiums], are locked when they are not in use. The keys are kept by [responsible person(s) name/ job title] to prevent unauthorised use by those who are not competent, trained or authorised to use the equipment.

During [e.g. open hours], areas where sports equipment is used and stored are supervised by [responsible person(s)], to prevent unauthorised access and use.

Manual Handling
Make reference to your Manual Handling Policy here.

Where possible, manual handling of sports equipment should be avoided. Handling aids should be used where possible (e.g. trolleys).

Insert your company logo here





Disclaimer





These example forms, checklists and model policies are provided by Hettle Andrews for general guidance on matters of interest.  In making these documents available to a general and diverse audience it is not possible to anticipate the requirements or the hazards of any subscriber’s business.  Users are therefore advised to carefully evaluate the contents and adapt the forms and checklists to suit the requirements of each situation.  Hettle Andrews does not accept any liability whatsoever for injury, damage or other losses which may arise from reliance on this information and the use of these documents.





Copyright of these documents remains with Hettle Andrews and whilst subscribers are permitted to make use of them for their own purposes, permission is not granted for resale of the intellectual property to third parties. 
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