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All organisations in control of a car park should include this section in their policy’s arrangements section.

Alter and add to the contents as necessary to reflect the controls in place within your business.

This policy applies to all employees who operate personal and/or company vehicles, and/or operate vehicles in the course of business, including permanent, temporary, contract, interns and volunteers. It also applies to visitors [if the car park is accessed by visitors].
Car Parks

Our premises include ______________________________ [describe car parking areas and routes and describe key features of the car park such as pedestrian routes, barriers, vegetation, public access routes].

We have undertaken a risk assessment of our car park and implemented the following risk control measures: e.g.
· Sufficient lighting is provided and is maintained in good working order.

· Trees in the area are subject to an inspection and maintenance programme to manage the risk of falling branches and avoid their growth dangerously restricting the height available for vehicles.

· Leaves are swept up to prevent surfaces becoming too slippery.

· Surfaces are inspected regularly and maintained to prevent pot holes and tripping hazards.

· Shrubs are clipped back regularly to ensure that sight lines are maintained.

· CCTV cameras are installed and monitored by ________________ [describe arrangements]. Signs are displayed warning that CCTV is in operation.

· Bays are marked out to control parking within designated areas. Correct use of the car park is enforced by _____________________ [e.g. daily patrols].

· The layout of the car park has been designed to enable the safe circulation of vehicles and pedestrians and to allow access by emergency vehicles where necessary.

· Pedestrians and vehicles are separated so far as reasonably practicable, with the provision of marked pedestrian routes, pavements, pedestrian crossings, pedestrian barriers where there are specific risks, e.g. opposite building exits, designated separate drop-off and delivery points.

· Where the public right of way passes through the car park, measures have been taken to protect users from vehicles in the form of _____________________ [e.g. fencing, signage, marked routes].

· Gates and car park barriers are designed so that they can be held securely in both the open and closed positions and are checked regularly to ensure these are in good order and properly secured.

· Signs are displayed indicating a speed restriction of _______________ [e.g. 5mph] and speed bumps have been installed to discourage speeding.

· Signs and barriers are displayed indicating the height restriction of _______________ which applies to vehicles entering the car park.

· Barriers and signs are installed at ground level where necessary to prevent taller vehicles from striking overhead lines or overhanging parts of the building.

· Vehicle barriers are installed where vehicles could be at risk of ________________ [e.g. rolling down steep slopes/ falling into deep water/rolling onto busy traffic routes or railway lines].

· Adequate drainage is installed and is subject to periodic maintenance.

· Arrangements are in place for clearing ice and snow in winter, and for closing off parts of the car park and pedestrian routes which are not able to be cleared.

· Blind spot mirrors have been installed where needed to aid driver visibility.

· The need for reversing has been minimised by the provision of one-way systems and by separating the delivery area from other traffic.

· Stop blocks/pavement positioning ensures that vehicles are separated from the building/s to avoid a vehicle fire spreading to an occupied building.

· ________________________ [describe measures taken to ensure that vehicles arriving and leaving the site have good sight lines into the car park and onto the highway].
The work of car park attendants has been subject to a risk assessment and such staff are provided with written procedures for their safety as lone workers. [Describe PPE and safety equipment provided.]

We have undertaken a fire risk assessment of our indoor/multi-storey car park and as a result we have installed __________________ [describe fire-fighting equipment] and displayed fire action notices. We have also ___________________ [describe other measures taken, e.g. staff training, drills, alarm system, testing and maintenance]. Ventilation is provided to indoor parking areas via forced ventilation. It is fitted with an alarm which sounds in case of malfunction and is subject to a planned maintenance programme.

The condition of the car park and any facilities are inspected by _________________ informally on a daily basis and formally ____________________ [e.g. as part of the monthly workplace monitoring programme].
Insert your company logo here





Disclaimer





These example forms, checklists and Hettle Andrews policies are provided by Hettle Andrews for general guidance on matters of interest.  In making these documents available to a general and diverse audience it is not possible to anticipate the requirements or the hazards of any subscriber’s business.  Users are therefore advised to carefully evaluate the contents and adapt the forms and checklists to suit the requirements of each situation.  Hettle Andrews does not accept any liability whatsoever for injury, damage or other losses which may arise from reliance on this information and the use of these documents.





Copyright of these documents remains with Hettle Andrews and whilst subscribers are permitted to make use of them for their own purposes, permission is not granted for resale of the intellectual property to third parties. 
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