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A. Purpose and Scope

1. This procedure ensures that disposal of hazardous wastes are managed in conformity with the requirements of the Waste (England and Wales) Regulations 2011 and the Hazardous Waste Regulations 2005 (as amended by the Hazardous Waste (England and Wales) .(Amendment) Regulations 2016).

2.  For Scotland and Northern Ireland:

Special Waste Regulations 1996

Hazardous Waste Regulations (Northern Ireland) 2005

B. Key Obligations

3.  It is the producer of the waste that has responsibility for its safe disposal. It is not enough to use a "well known" contractor; you have to be sure that the waste is dealt with at an appropriately permitted facility.

4. Further, there are more stringent requirements pertaining to the disposal of hazardous wastes, the definition of which is given in the Regulations. In general terms, it includes wastes, which are highly flammable, harmful, toxic, irritant and/or corrosive.

The following wastes produced by Name of the Company have been classified as hazardous waste:
____________________________

____________________________

____________________________

____________________________

5. Guidance is given in the EA/SEPA/NIAE/NRW document Guidance on the classification and assessment of waste (Technical Guidance WM3) (updated July 2015) and in the European Waste Catalogue (EWC) (updated July 2015). Hazardous properties for chemical products can be obtained from the Chemicals (Hazard Information and Packaging for Supply) Regulations (CHIP) as amended.

C. Responsibilities

6. The key obligations relating to the Duty of Care on wastes are that:-

a) It is the responsibility of [named person or role within the contracting company] to identify hazardous wastes arising on site.

b) If any member of staff is concerned that a waste might be hazardous waste, he or she shall refer to [named person or role within the contracting company].

c)  (In Wales only) If more than 500kg of hazardous is or will be produced in any one year [named person or role within the contracting company] will register name of company with the Natural Resources Wales and obtain a Hazardous Waste Producer’s Licence. Hazardous waste producer registration (Wales)

d) [Named person or role within the contracting company] is responsible for arranging removals of hazardous waste, and preparing, signing, and filing Hazardous Waste Consignment Notes.

e)  [Named person or role within the contracting company] is responsible for checking our hazardous waste carriers have a valid Waste Carrier’s Licence (as issued by the Environment Agency/NRW/SEPA/NIEA).

f)   [Named person or role within the contracting company] is responsible for checking that the site our waste is taken to, has an appropriate Environmental Permit or Waste Management Licence.

Environment Agency public register search.

Natural Resources Wales public register search

SEPA public register search

NIEA public register search

g) [Named person or role within the contracting company] is responsible for filing Consignment Notes and keeping them for a period of at least three years.
D. Procedure

Checking Waste Carriers Licences and Environmental Permits of Disposal Sites

7. Before placing an order or a contract with a waste carrier, the carrier will be asked to provide a copy of his Waste Carrier Licence (WCL). This is also the case for any contractors that take away hazardous waste arising from the site as part of the work they are doing

8. [Named person or role within the contracting company] will check the WCL with the Environment Agency (or equivalent regulatory body) to ensure the licence is still valid. Environment Agency public register search.

9. [Named person or role within the contracting company] will ensure that the destination site of the waste is permitted to accept the hazardous waste Environment Agency public register search.

10. [Named person or role within the contracting company] will retain a copy of the Waste Carriers Licence.

NOTE - This process will be repeated every 12 months and new copy licences obtained when a licence expires.

11. [Named person or role within the contracting company] will undertake annual audits on selected waste contractors to ensure that they are transporting the collected waste to an appropriately permitted waste facility.

Signing for, Completing and Receiving Consignment Notes

12. Disposals of hazardous waste are regulated and controlled through the use of consignment notes. When hazardous waste leaves the premises a consignment note is completed. The carrier must leave a copy of the note with [named person or role within the contracting company] when they remove the waste. Standard consignment notes can be obtained from the Environment Agency, or may be supplied by the waste carrier.

Note that a consignment note consists of five parts, A to E and three copies will be needed -

copy 1 – is for us as the producer of the hazardous waste

copy 2 – is for our carrier

copy 3 – is for the consignee, i.e. where the waste is taken.

Before the waste has been removed

13. [Named person or role within the contracting company] completes Parts A (Notification Details) and B (Description of Waste) of the waste consignment note. These are passed to the carrier.

14. The carrier will check the details in A and B and complete and sign Part C (Carrier’s Certificate) and return to [named person or role within the contracting company].

15. [Named person or role within the contracting company] will check Part C is correct and complete and sign Part D (Consignor’s Certificate). [Named person or role within the contracting company] will retain a copy and provide two copies to the Carrier.

After the waste has been removed

16. The carrier will deliver the waste to its destination (the consignee) who will complete Part E (Consignee’s Certificate). The consignee retains one copy and returns one copy to the carrier.

17. Every quarter [named person or role within the contracting company] will check to confirm they have received returns from the consignee confirming receipt of the waste. These returns are to be filed in the register. Where a waste contractor has not provided the return the [named person or role within the contracting company] will request them in writing from the contractor. If this is unsuccessful we will consider making alternative arrangements for our waste until the waste contractor complies with the law. Their details will be passed to the Environment Agency, NIEA (Northern Ireland), NRW (Wales), SEPA (Scotland).

Additional Notes relating to Hazardous Waste

Multiple Consignments

18. If the same type of hazardous waste is to be disposed of by the same carrier in a period of time, up to one year, the multiple consignment procedure can be used.

19. If there are going to be multiple consignments of the same type of hazardous waste, only the first consignment needs to be pre-notified. The consignment note should be endorsed in Part A to indicate that there will be further consignments. Part B should give an indication of the total amount of waste to be moved (e.g. disposing of 100 tonnes of material in 20 tonne loads).

20. For each successive consignment, discard the pre-notification Top Copy of the consignment note set and complete the rest of the documentation as above, making a note on the consignment note that it is part of a series of consignments.

NOTE: The consignment note will carry its own code number. You must also write on the code number of the first consignment.

21. Fees are payable per consignment note, i.e. payment per load.

Waste moving from England to Wales, Scotland or Northern Ireland

22. You must:-

· prepare an additional copy of the note

· send this to SEPA (Scottish Environment Protection Agency) or NIEA (Northern Ireland Environment Agency) (as appropriate, at least 72 hours before the waste is being moved – this is pre-notification). Visit their websites for advice on which office to send to

· then, consign the waste as per a movement within England

· comply with the requirements in Scotland or Northern Ireland if the consignee rejects the waste.

23. The consignment note must have the following information:

· SIC (Standard Industrial Classification) Code

· consignment note number

· hazardous waste description

· non-hazardous waste description

· chemical components and concentrations of the hazardous waste

· container type, quantity of hazardous waste (must be in kg)

· hazard code

· EWC number (6 digits)

· signatures, date and location.

24. All hazardous waste must be stored separately and safely

Procedure in England

25. As of 1st July 2016 the named person will need to amend the first six characters of the consignment note code which was known as the ‘premises registration number’. These will then be replaced with the first six letters or numbers of the business name.

The named person can continue to use the five numbers or letters of their choosing for the second set of characters.

Note- on the Consignment note “Exempt” will no longer be used. Changes to the consignment note apply in England only. Consignment note codes for wastes originating in Wales, Scotland or Northern Ireland are not changing.

Note- SIC codes on consignment notes have changed, the correct code is the 2007 version. The requirement is now the same as that used for the SIC codes for Waste Transfer Notes (nonhazardous).

1. England no longer have to register as a Hazardous Waste Producer with the Environment Agency if more than 500kg of hazardous waste is or will be produced in any one year. This is the same for

Scotland and Northern Ireland.

Procedure in Scotland

26. In Scotland a Special Waste Consignment Note (SWCN) must accompany all movements of special waste. The SWCN consists of five different coloured, self-carbonising pages, each with five sections, which refer to a different aspect of the waste transfer.

27. Named person or role within the contracting company is responsible for purchasing Special Waste Consignment Notes (SWCNs) from SEPA.

28. Named person or role within the contracting company is responsible for ‘pre-notification’ of the first movement of waste to be provided to SEPA at least three working days before the ‘expected removal date’. This process of pre-notification is carried out by sending the ‘white copy’ of the consignment note to the local SEPA office of the consignee.

29. Named person or job within the contracting company is responsible for ensuring the correct information is included on Parts A–E of the consignment note and the correct copies are retained as per the table details below:-

	Copy
	Colour
	Kept by
	Retention period

	Pre-notification
	White
	Local SEPA office
	

	Deposit
	Yellow
	Local SEPA office
	

	Consignee’s
	Pink
	Licensed facility
	Until licence is revoked, surrendered or for 3 years if earlier

	Carrier’s
	Gold
	Carrier / Haulier
	3 Years

	Consignor’s
	Green
	Name of Company
	3 Years


32. As of 1st July 2016 in premises in Wales must still register with Natural Resources Wales. The [named person or role within the contracting company] will register name of company and obtain a Hazardous Waste Producer’s Licence, which must be renewed annually. Hazardous Waste Producer Registration (Wales)

33. our registration number is AAAXX
Waste moving from Wales to England

34. Any waste received from Wales into England should not have the new consignment note code. As Welsh producers are still required to register with Natural Resources Wales, their original consignment note number should remain in use. However any waste which is moved from England to Wales, will need to use the new format from 1 April 2016.

Insert your company logo here





Disclaimer





These example forms, checklists and Hettle Andrews policies are provided by Hettle Andrews for general guidance on matters of interest.  In making these documents available to a general and diverse audience it is not possible to anticipate the requirements or the hazards of any subscriber’s business.  Users are therefore advised to carefully evaluate the contents and adapt the forms and checklists to suit the requirements of each situation.  Hettle Andrews does not accept any liability whatsoever for injury, damage or other losses which may arise from reliance on this information and the use of these documents.





Copyright of these documents remains with Hettle Andrews and whilst subscribers are permitted to make use of them for their own purposes, permission is not granted for resale of the intellectual property to third parties. 
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