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**Company Name**

                    Date:


Assessed by:

    Validated by:

Review date:


















(a)
there are reasons to believe the  















assessment is no longer valid, or















(b)
there are significant changes in 
















the matters to which it relates.

Location/Activity assessed:


                    Scope of risk assessment:



Number and description of employees involved in the activities covered by this assessment:


Description of non-employees potentially at risk from the hazards identified within the assessment:

Risk rating system


Risks are rated a) with existing control measures in place and b) once additional recommendations are implemented. 
Severity and likelihood of harm are estimated:


Severity of harm most likely to arise from the hazard:

1 = Minor or no injury
2 = Time lost injury

3 = Major injury or worse

Likelihood of the potential incident:

1 = Unlikely/infrequent
2 = Possible/occasional
3 = Likely/frequent

Risk Rating = Severity x Likelihood (as shown in the table on the right)






Risk rating of:   6 or 9 = High priority















           3 or 4 = Medium priority
The priority of actions arising from the assessment depend on the overall risk rating.






           1 or 2 = Low priority
	Premises elements/activity
	Hazard/potential consequence
	Person(s) at risk
	Standards that apply
	Existing measures to control risk
	Risk rating
	Further action?

Yes/No

	e.g. Asbestos containing materials (ACMs)

	e.g. Exposure to asbestos fibre and consequent risk to health
	e.g. all employees, maintenance staff and contractors
	e.g. Control of Asbestos Regulations 2006, internal asbestos policy
	e.g. ACMs have been identified by a specialist survey, are clearly labelled and subject to an asbestos management plan. Contractors and staff are informed of locations of ACMs prior to any work which may disturb them
	High (6)
	Yes

	
	
	
	
	
	
	

	
	
	
	
	
	
	


	General Issues and Emergency Arrangements
	Standards that apply
	Existing measures
	Further action? Yes/No

	First Aid


	The Health and Safety (First Aid) Regulations 1981 

Note. Add details of internal standards, or other legislation which applies, in all of the rows of this table
	Describe first aid arrangements – cross refer to other documents if applicable.
	

	Fire


	The Regulatory Reform (Fire Safety) Order 2005 add other national legislation as applicable

	Describe arrangements for fire safety including fire safety risk assessment procedures – cross refer to other documents if applicable.
	

	General Issues and Emergency Arrangements
	Standards that apply
	Existing measures
	Further action? Yes/No

	Accidents


	The Reporting of Injuries, Diseases and Dangerous Occurrences Regulations 2013
Social Security (claims & payments) Regulations 1979

Social Security Administration Act 1992

	Describe arrangements for accident reporting and investigation including procedures for compliance with RIDDOR.
	

	Employer’s Liability insurance
	Employers' Liability (Compulsory Insurance) Act 1969

	Confirm that this insurance is in place and how the certificate is displayed e.g. electronically, or on the premises noticeboard 
	

	Health and safety policy
	Health and Safety at Work etc. Act 1974

	Confirm that you have a health and safety policy and how it is drawn to the attention of staff.

	

	Consultation
	Health and Safety (Consultation with Employees) Regulations 1996 

The Safety Representatives and Safety Committees Regulations 1977


	Describe the arrangements for consulting with staff e.g. H&S Committee meetings or direct consultation with staff.
	

	General Issues and Emergency Arrangements
	Standards that apply
	Existing measures
	Further action? Yes/No

	Health and safety information and training 
	Health and Safety Information for Employees Regulations 1989
Health and Safety (Safety Signs and Signals) Regulations 1996

Health and Safety at Work etc Act 1974, Section 2

Regulation 13 Management of Health and Safety at Work Regulations 1999
	 Describe health and safety arrangements for providing information and training to staff including the H&S law poster, signage, induction training and other safety training.
	

	Persons at additional risk i.e. disabled, pregnant staff, young persons, children
	Management of Health and Safety at Work Regulations 1999
	Describe any special arrangements for protecting those who are more vulnerable e.g. special emergency evacuation plans, increased supervision and induction for young persons
	


	Action plan

	Activity/premises element/issue
	Further action required
	Risk rating with new controls
	Action by whom
	Action by when
	Initials and date completed

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


	Ongoing monitoring/management required
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Disclaimer





These example forms, checklists and model policies are provided by Hettle Andrews for general guidance on matters of interest.  In making these documents available to a general and diverse audience it is not possible to anticipate the requirements or the hazards of any subscriber’s business.  Users are therefore advised to carefully evaluate the contents and adapt the forms and checklists to suit the requirements of each situation.  Hettle Andrews does not accept any liability whatsoever for injury, damage or other losses which may arise from reliance on this information and the use of these documents.





Copyright of these documents remains with Hettle Andrews and whilst subscribers are permitted to make use of them for their own purposes, permission is not granted for resale of the intellectual property to third parties. 
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