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Access to the Workplace
Checklist

	
	Yes

	No

	Are all emergency exits and escape routes, including external routes, always clear of obstruction?


	
	

	Are entry and exit routes signposted and clearly marked?

	
	

	Have the access needs of disabled persons been taken into account including the need for emergency egress and access/waymarking for use in normal circumstances?

	
	

	Do all lights and illuminated exit signs work and are they checked regularly?

	
	

	Is the emergency and escape lighting adequate for all work areas including external areas, plant rooms, flat roofs etc.?


	
	

	Does the emergency and escape lighting run off an independent power supply (e.g., batteries or stand-by generators) which is regularly tested?


	
	

	Is there adequate normal lighting to enable people to move about and leave the building safely

· Including internal common areas (e.g. staircases)?

· Covering external yards and car parks?

	
	

	Are floors in good condition, and:

· Changes of level clearly marked?

· Free from tripping hazards – worn surfaces, mats and carpets, loose slabs etc?

· Free of slipping hazards – loose mats and carpets, water etc.?

	
	

	Is flooring and external surface finish of a type which is suitable for the type of use, eg safety flooring where it is likely to be wet?


	
	

	Are there arrangement for monitoring the floor/external surface condition through routine inspections, for providing temporary warning signs where needed, and dealing with the hazards promptly?


	
	

	Are vehicle and pedestrian routes marked and segregated?


	
	

	Are there arrangements to manage risks from snow and ice, e.g. clearing routes, segregating uncleared areas?


	
	

	Are staff prohibited from using unsafe or unauthorised ways of entering and leaving the building (e.g. loading bays)?


	
	

	Has a record been made of instruction and drilling on emergency evacuation?

	
	

	Have all recommendations of the fire authority concerning means of escape and fire drills been implemented?


	
	

	Are ‘restricted access’ areas clearly marked as such, and locked where appropriate?


	
	

	Are there emergency procedures for evacuation of lone-workers?

	
	

	Are mezzanine floors suitably guarded including areas designed to receive fork lift truck deliveries?

	
	

	Do all steps and staircases have suitable hand rails and landing guard rails?

	
	

	Is there sufficient guarding to prevent people from falling from height, or into pits etc.?

	
	

	Are fixed ladders soundly constructed, properly maintained and securely fixed?

	
	

	Where access to roofs is regularly required, is suitable permanent access with fixed safeguards provided?


	
	

	Are measures taken to avoid work at height so far as is reasonably practicable? 

	
	

	Where access is only occasionally required to a roof or fragile surface, is a safe system of work implemented using appropriate equipment to prevent falls?

	
	

	Are materials stored/stacked so they are unlikely to collapse?

	
	

	Has necessary instruction been given to contractors and non-employees regarding safe route into, and away from, your buildings?


	
	

	Are all steps and staircases free from tripping hazards and obstructions?

	
	


	Completed by:
	
	Signature:
	

	Date completed:
	
	Review date:
	



Disclaimer





These example forms, checklists and model policies are provided by Hettle Andrews for general guidance on matters of interest.  In making these documents available to a general and diverse audience it is not possible to anticipate the requirements or the hazards of any subscriber’s business.  Users are therefore advised to carefully evaluate the contents and adapt the forms and checklists to suit the requirements of each situation.  Hettle Andrews does not accept any liability whatsoever for injury, damage or other losses which may arise from reliance on this information and the use of these documents.





Copyright of these documents remains with Hettle Andrews and whilst subscribers are permitted to make use of them for their own purposes, permission is not granted for resale of the intellectual property to third parties. 








2                     

               Hettle Andrews Checklist 2017                                                                                                                              www.hettleandrews.co.uk

