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Disclaimer





These example forms, checklists and model policies are provided by Hettle Andrews for general guidance on matters of interest.  In making these documents available to a general and diverse audience it is not possible to anticipate the requirements or the hazards of any subscriber’s business.  Users are therefore advised to carefully evaluate the contents and adapt the forms and checklists to suit the requirements of each situation.  Hettle Andrews does not accept any liability whatsoever for injury, damage or other losses which may arise from reliance on this information and the use of these documents.





Copyright of these documents remains with Hettle Andrews and whilst subscribers are permitted to make use of them for their own purposes, permission is not granted for resale of the intellectual property to third parties. 
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A Hettle Andrews Model Policy: Winter Conditions








It is advisable for all organisations to include this section in their policy’s arrangements section.  Alter and add to this as necessary to reflect the controls in place within your business. 





Winter Conditions





Whilst we make every effort to ensure that temperatures within internal work areas are reasonable, it is foreseeable that heating systems may fail due to breakdown or power disruption. Should this occur, staff should utilise the portable heaters where possible and put on additional clothing as a temporary measure whilst a solution is sought.  Where the temperature in the work areas falls below 16 degrees Celsius for a prolonged period, managers will authorise staff to __________________________ [eg go home on full pay, work from home]. If work in some areas involves physical effort, include details and explain that the minimum temperature which applies is 13 degrees Celsius.  





For outdoor workers describe any additional measures to be taken or already made eg the provision of thermal clothing, warm jackets, gloves and hats, non-slip overshoes etc., changes to work patterns such as switching to indoor tasks, additional rest breaks, hot drinks facilities.





Employees who drive for work purposes have been issued with, and are expected to follow, the Hettle Andrews Guide to Driving in Snow and Ice.





In the event of snowfall within the commuting routes of employees, managers will monitor weather conditions and release staff early if necessary to avoid them being trapped at work.  Managers will also contact staff if the workplace is to be closed and/or they not expected to come to work eg during a period of prolonged freezing conditions.  





Unless directed by management not to attend, employees are expected to make reasonable efforts to come to work without taking personal risks. Travel warnings should be heeded. Describe here any arrangements made for home working and cross reference to your home working health and safety policy if applicable. Our _________________ [eg HR Policy, Employee Handbook, Terms and Conditions of Employment] include details of how non-attendance due to extreme weather will be managed.  Alternatively if you do not have these formally documented you may wish to indicate here broadly how the situation will be dealt with eg the Managing Director will decide on a case by case basis.





Line managers are responsible for ensuring that additional communications and other precautions are taken as necessary to safeguard those who are lone working. [This may occur due to low staff numbers in the workplace or due to home working arrangements being instigated – delete/amend as applicable].  If there are particular tasks which will become too risky during extreme weather or under low staffing conditions, you may wish to detail them here. If particular categories of individuals are more likely to be at risk as a result of the conditions you should include an indication of how this will be addressed eg in a healthcare setting non-urgent appointments would be cancelled, in a workshop, hazardous machinery should not be used by lone workers.





If you have a lift, extreme weather may mean that need to prevent its use, due to or unreliability of emergency release procedures operated by external contractors or in-house staff who may not be able to attend.  If so, include a phrase here.  Note that if you have disabled staff you may need to make alternative working arrangements for them, if so, explain here, how that will be handled.





If due to low staff numbers, our first aiders are not available, _____________________ [eg the most senior manager present] will take the role of appointed person ie for the purpose of managing any first aid incident and obtaining medical treatment. 





We have also put in place contingency plans to cover _______________________ [detail here other safety critical systems which may fail due to low temperatures, ice, snow or low staffing]. Add in any details of the precautions to be taken or cross reference to other documents.


�





Procedures will be implemented in accordance with our slips trips and falls policy to control the additional slipping hazards presented by the weather.  In particular all external walkways and steps on our premises will be regular cleared of snow and gritted to reduce ice. We will follow the government’s snow code in our approach to clearing snow and ice. 





We will also pay particular attention to building entrance areas to minimise the risks from wet floors.  Employees will be encouraged to wear footwear with a good tread when walking outside eg between the car park and the buildings. Include details of arrangements made to control ice and snow risks in car parks eg cordoning off areas which are deemed too treacherous to use such as steep slopes, arrangements for routine gritting.





Note that it may not be necessary to undertake all of the risk control measures listed, provided that hazards arising from winter conditions are adequately controlled and specific legal requirements under the Workplace (Health, Safety and Welfare) Regulations, are fulfilled (ie those relating to temperature and slipping hazards). See further information in the Hettle Andrews Slips, Trips and Falls and Workplace Environment Guides or HSE sources
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