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Disclaimer





These example forms, checklists and model policies are provided by Hettle Andrews for general guidance on matters of interest.  In making these documents available to a general and diverse audience it is not possible to anticipate the requirements or the hazards of any subscriber’s business.  Users are therefore advised to carefully evaluate the contents and adapt the forms and checklists to suit the requirements of each situation.  Hettle Andrews does not accept any liability whatsoever for injury, damage or other losses which may arise from reliance on this information and the use of these documents.





Copyright of these documents remains with Hettle Andrews and whilst subscribers are permitted to make use of them for their own purposes, permission is not granted for resale of the intellectual property to third parties. 





A Hettle Andrews Model Policy: Welfare Facilities





All organisations should include this section in their policy’s arrangements section. Alter and add to this as necessary to reflect the facilities in place within your business. Read the Hettle Andrews Guide on Welfare Facilities for a more detailed review of the subject and the management arrangements required. 





Welfare Facilities





We have evaluated the welfare facilities required for our business to comply with the Workplace (Health, Safety and Welfare) Regulations 1992 and have confirmed that the existing facilities meet or exceed the minimum requirements. If changes are required as a result of the evaluation, amend the previous sentence and state here the planned improvements.





Well equipped sanitary and washing facilities are provided in sufficient numbers for the staff using them.  Note that for a small business you could outline the facilities you have instead of making this type of general statement. If you provide showers, state it here. Note that showers are a requirement for activities involving hazardous substances where bodily contamination may take place.	��Facilities are also provided for staff to obtain drinking water, for heating water and heating food. Note that this is normally the minimum requirement although if there is another means of obtaining hot food, facilities may not be needed within the workplace.	��Describe the facilities provided for rest and for eating, eg ‘Staff are able to rest and eat food at their desks’. Note that this is only permissible in an area where desks or workstations are not subject to contamination from hazardous materials or a process, if a separate rest room is provided, you should state that instead or in addition. Where the place of work is contaminated or does not have seating, a rest room must be provided.	�


If lockers and changing rooms are provided, state it here. Note that these are only required in certain circumstances eg when it is necessary to change from personal clothing into work clothing. Accommodation for outdoor clothing is always required and may be as simple as a hook or peg in a clean area.





Include any other special facilities which have been provided eg due to hazardous substances being present.  





If applicable state that the facilities have been adapted for use by disabled workers.





We have also considered the needs of new and expectant mothers and [have provided a rest room for that purpose/have determined that rest facilities will be provided in the form of ______________________ when required].





All of the welfare facilities are ventilated, well lit and designed so as to be easily cleaned.  A cleaning regime is in place involving ___________________ [describe arrangements].





If the company has peripatetic workers, state how their welfare needs are provided for eg facilities provided on customer premises, hand washing facilities in the vehicles, details provided to workers of public toilets available on their routes.





Note that it may not be necessary to undertake all of the risk control measures listed, although similar measures will be required to cover all of the areas described. See further information in the Hettle Andrews Welfare Facilities Guide.
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