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	Is there an inventory of machinery with each item given a unique reference number? Not legally required but useful when recording maintenance, repairs, training accidents etc.  
	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
  No

	Is there a risk assessment and safe operating procedure for each machine?
	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
  No

	Apart from obvious mechanical traps, have all dangerous parts of machinery been identified in risk assessments? (eg very hot surfaces, hazardous emissions etc)
	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
  No

	Are risk assessments undertaken on processes involving use of new or modified equipment?
	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
  No

	Do risk assessments cover cleaning, maintenance, unblocking and other non-routine tasks?
	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
  No

	Have maintenance, calibration and inspection checks been scheduled?
	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
  No

	Is the equipment in an efficient state, efficient working order and in good repair?
	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
  No

	Are there appropriate arrangements for reporting defects, taking unsafe equipment out of use and for ongoing repairs of equipment?
	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
  No

	Are records kept of all equipment repairs and maintenance?
	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
  No

	Is personal protective equipment provided as and where necessary (do not forget maintenance workers)?
	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
  No

	Is all equipment suitable for its intended use, by design, construction or adaptation?
	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
  No

	Does new equipment carry the CE marking indicating its safety performance?
	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
  No

	Has the 'technical file' or other supporting documentation been obtained in your workers’ language?
	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
  No

	Is all equipment suitable for its intended environment, such as wet conditions or flammable atmospheres?
	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
  No

	Is all maintenance work carried out by competent staff?
	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
  No

	Are all staff properly trained, either verbally or in writing, to use the tools, machinery and equipment they operate and are they given clear instructions on the limits of their authorisation (ie maintenance and repairs to be carried out only be specialist staff)?
	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
  No

	Are refresher training courses scheduled?
	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
  No

	Is particular attention paid to young and trainee employees, including additional supervision?
	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
  No

	Have records of incidents involving equipment been noted, investigated and appropriate controls instigated?
	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
  No

	Does particularly hazardous equipment have specialised maintenance procedures?
	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
  No

	Do you have a formal 'permit to work' procedure for access to large or computer-controlled machines, for example and those requiring remote isolation?
	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
  No

	Do you have suitable and sufficient guards, or other protective devices eg, light barriers or interlocks, to protect workers from dangerous parts of machinery? Check that these follow the hierarchy of guarding set out in the Provision and Use of Work Equipment Regulations 1998
	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
  No





	Is it clear that operators or fitters do not have a habit of over-riding or abusing guards and other devices?
	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
  No

	Is work equipment fitted, as appropriate, with controls for starting, changing speed and stopping (normal and emergency situations)? Note that restarting must always require a deliberate action including after a power interruption – ie not automatically restart
	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
  No

	Are all controls easily identifiable, easily operated and accessible?
	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
  No

	Is all equipment, where appropriate, fitted with suitable and rapid means of isolation from its energy source and is this emergency stop clearly labelled?
	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
  No

	Are spare blades, discs etc. stored safely and in a manner in which they’re protected from damage?
	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
  No

	Is the equipment stable and fixed down where necessary?
	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
  No

	Is the equipment clearly marked with its safety limitation, eg, the maximum safe working load on lifting equipment?
	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
  No

	Is there enough light to safely operate equipment or machinery, and an absence of stroboscopic effects caused by fluorescent lighting?
	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
  No

	Are appropriate safety signs and notices clearly displayed on equipment and machinery?
	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
  No

	Where equipment or machinery may cause injury to visitors, is the area clearly marked?
	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
  No

	Are all passenger and goods lifts, other lifting equipment and pressure systems routinely inspected by insurance company engineers (ie thorough examination and testing)?
	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
  No

	Are the recommendations and requirements of insurers acted upon and is a record kept of actions taken?
	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
  No
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Disclaimer





These example forms, checklists and model policies are provided by Hettle Andrews for general guidance on matters of interest.  In making these documents available to a general and diverse audience it is not possible to anticipate the requirements or the hazards of any subscriber’s business.  Users are therefore advised to carefully evaluate the contents and adapt the forms and checklists to suit the requirements of each situation.  Hettle Andrews does not accept any liability whatsoever for injury, damage or other losses which may arise from reliance on this information and the use of these documents.





Copyright of these documents remains with Hettle Andrews and whilst subscribers are permitted to make use of them for their own purposes, permission is not granted for resale of the intellectual property to third parties. 
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