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	Yes/ No

	Have all 'users' defined by the Display Screen Equipment Regulations been identified?
	

	Have assessments been carried out of workstations?
	

	Is the prolonged use of laptops without separate keyboard, screen, mouse etc avoided?
	

	If the assessments are carried out as ‘self-assessments’ are these either conducted by users following a training programme, or backed up by on the ground checks by a trained workstation assessor?
	

	Have Line Managers followed up on actions arising from workstation assessments?
	

	Is there a schedule to ensure that workstation assessments are reviewed regularly (eg annual or biannual) and also if there are changes in the matters to which the assessment relates, e.g. office moves?
	

	Are workstation assessments reviewed as part of a pregnant worker assessment process?
	

	Are users provided with appropriate health and safety training regarding DSE use including advice on mobile working where applicable?
	

	Have the users been trained in use of the software packages they are expected to use?
	

	On request, are 'users' provided with eye and eyesight tests? 
	

	Where required, are spectacles provided by the employer to correct vision defects at the viewing distance(s) used for the display screen work?
	

	Do sickness records reveal absences due to soreness or tenderness of the fingers, wrists, elbows, back, legs or arms associated with DSE use? 
	

	Do staff know who to report to, if they suspect they have ill health symptoms which are work related?
	

	Do staff take regular breaks away from the screen (this includes carrying out non-DSE tasks)?
	

	Is the working environment comfortable for users including control over excessive noise distraction, suitable lighting, the avoidance of glare, reasonable temperature and ventilation and sufficient space for the tasks in hand?
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Disclaimer





These example forms, checklists and model policies are provided by Hettle Andrews for general guidance on matters of interest.  In making these documents available to a general and diverse audience it is not possible to anticipate the requirements or the hazards of any subscriber’s business.  Users are therefore advised to carefully evaluate the contents and adapt the forms and checklists to suit the requirements of each situation.  Hettle Andrews does not accept any liability whatsoever for injury, damage or other losses which may arise from reliance on this information and the use of these documents.





Copyright of these documents remains with Hettle Andrews and whilst subscribers are permitted to make use of them for their own purposes, permission is not granted for resale of the intellectual property to third parties. 










