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	Are building services (eg electrical, gas, heating, ventilating) maintained in an efficient state?
	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
  No

	Is lighting adequate for all work operations? (ie position, colour, frequency, temperature etc.) Particularly watch out for problems of lighting between shelving/racking and potential stroboscopic effects on machinery
	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
  No

	Are lighting levels (lux) in line with lighting recommendations?
	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
  No

	Is lighting on stairways, corridors, etc sufficient to enable ease of movement?
	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
  No

	Are walls and ceilings adequately lit?
	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
  No

	Is natural lighting used wherever possible?
	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
  No

	Are workstations positioned so as to avoid glare and reflection on screens?
	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
  No

	Are light fittings safe and regularly cleaned?
	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
  No

	Is emergency lighting provided and does it operate from an independent power source?
	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
  No

	Are floors, walls and ceilings regularly cleaned?
	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
  No

	Is workplace furniture and equipment kept clean?
	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
  No

	Are floors, walls and ceilings made of easily cleanable materials?
	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
  No

	Is waste stored and regularly removed in suitable containers?
	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
  No

	Is the air temperature and humidity reasonably comfortable (16-24°C and 40-60%)?
	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
  No

	If temperatures are potentially too high, are controls in place to lower them, such as windows, blinds or air-cooling?
	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
  No

	If temperatures are potentially too low, are controls in place to raise them, such as insulation, local heating or personal protective equipment?
	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
  No

	Are safe cleaning methods available for windows and skylights?
	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
  No

	Can windows be safely opened (if openable)?
	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
  No

	Are workplaces adequately ventilated, so as to replace stale air at a reasonable rate? 
	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
  No

	Are workplaces free from uncomfortable draughts?
	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
  No

	Is mechanically re-circulated air effectively filtered to remove impurities?
	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
  No

	Are mechanical ventilation systems regularly cleaned, tested and maintained?
	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
  No

	Are ventilation systems suitable for their purpose (eg local ventilation for specific processes, in contrast to general workplace ventilation)?
	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
  No

	Are buildings smoke-free with statutory signage displayed?
	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
  No

	Has a Legionella risk assessment and management plan been implemented?
	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
  No

	Are there effective methods of altering the temperature or flow of ventilation?
	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
  No

	Have maintenance staff responsible for plant, machinery and equipment been adequately trained?
	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
  No

	Is their adequate space in the workplace (minimum 11m3 per person, taking a maximum height of 3m)?
	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
  No

	Are individual workstations arranged to suit the worker, and not vice-versa?
	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
  No

	Are staff aware of the importance of reporting any conditions which have changed in the building, which could affect their health?
	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
  No

	Are records kept of cleaning, maintenance and inspections of the workplace?
	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
  No
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Disclaimer





These example forms, checklists and model policies are provided by Hettle Andrews  for general guidance on matters of interest.  In making these documents available to a general and diverse audience it is not possible to anticipate the requirements or the hazards of any subscriber’s business.  Users are therefore advised to carefully evaluate the contents and adapt the forms and checklists to suit the requirements of each situation.  Hettle Andrews does not accept any liability whatsoever for injury, damage or other losses which may arise from reliance on this information and the use of these documents.





Copyright of these documents remains with Hettle Andrews and whilst subscribers are permitted to make use of them for their own purposes, permission is not granted for resale of the intellectual property to third parties. 










